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	Museum Collections Unit & School of Art History



Museum Collections Unit
The Museum Collections Unit exists to care for, manage and develop the University's museum collections, and to encourage use of and provide access to these collections.  

The museum collections of the University of St Andrews are a vital part of the heritage of Scotland's oldest university, founded 1410-14.  Accumulated over the six centuries of the University's existence, the collections are wide-ranging, consisting of over 112,000 objects in the categories of Historic Scientific Instruments, Chemistry, Psychology, Anatomy and Pathology, Geology, Heritage (largely arts-based collections connected to the University's history encompassing fine and decorative art, furniture, costume and textiles, archaeology, numismatics and miscellanea), Ethnographic and Amerindian material and, in the Bell Pettigrew Museum, zoology. The Heritage Collections, Chemistry Collection and Collection of Historic Scientific Instruments are Recognised Collections of National Significance.

The Museum Collections Unit manages three accredited venues:  MUSA, the Museum of the University of St Andrews, the Gateway Galleries (temporary exhibitions venue) and the Bell Pettigrew Museum (zoology); and the MUSA Collections Centre, an open-access store and research centre.  The Unit is also responsible for the collections displayed in various other locations around the University, including state rooms and seminar rooms, and for the reserve collections in storage.  MUSA, the main venue, welcomes around 30,000 visitors each year and has been awarded 5 stars by VisitScotland. 

The Unit has recently undergone an exciting period of expansion and development.  The Gateway Galleries were opened in 2005, MUSA in 2008 and the MUSA Collections Centre in 2010. The Director heads the Unit, leading a team currently consisting of five curatorial staff (three part-time), two curatorial trainees, three MUSA front-of-house staff plus project staff and casual staff and volunteers.
The Unit supports teaching and research in academic schools in the University, including the postgraduate Museum Studies course in the School of Art History.  There is an active programme of education and life-long learning events aimed at schools, families and community groups, as well as casual visitors, tourists and other service users.
 Museum & Galleries Studies Programme (MGS)
Postgraduate courses in Museum & Gallery Studies have been taught at St Andrews since 1984. On average, 18-20 students are admitted each year to study full-time for the one-year M.Litt. degree. The course is aimed at students intending to work in a museum or gallery and the vast majority of its graduates have been successful in finding employment in the museum sector.

The full-time postgraduate course provides curatorial training in the broadest sense. Subjects such as the principles of conservation, museum education, exhibition planning and design, and various issues in museum management are covered. The objective is to ensure that students are equipped to undertake the wide-ranging duties of a curator, but also to recognise which tasks require the expertise of other specialists.  
The taught courses are delivered through a mixture of lectures, seminars, practical sessions and visits to museums and galleries. Although the programme is based in the School of Art History, applicants may have a degree in any subject. An essential aspect of the course is the opportunity for students to work together to create an exhibition at the University's Gateway Gallery or the St Andrews Museum.
The job description for this role is attached below.

	Job Description




	Job Title: 
Director of Museum Collections Unit & Senior Lecturer in Museum & Gallery Studies
School/Unit: Museum Collections Unit & School of Art History
Job Family: Academic

	Working Hours: Full Time
Grade/Salary Range: Grade 8 / £ £ 46,846 - £52,706 per annum
Reference No: SK3635
Start Date:   1 October 2012 or as soon as possible thereafter



	Main Purpose of Role


The Director should have extensive, in-depth and up-to-date professional experience at a senior level in the museum sector.  This should include experience of staff and financial management; collections management; directing services and operations; and project management, including delivery of large-scale heritage projects.  Excellent fundraising skills; accomplished curation of exhibitions or permanent displays, including working with designers; involvement in the wider museums sector; and specialist knowledge of current sectoral standards, issues and funding opportunities are required.  The postholder must be experienced at public speaking, and capable of addressing a variety of audiences, from stakeholders to tour groups.  Proven ability to deliver seminars or lectures at a tertiary level and present conference papers is expected.  The postholder must be demonstrably capable of developing innovative solutions and implementing strategic change. Strong, proven advocacy and negotiation and diplomacy skills are required.   

A good undergraduate degree and a postgraduate qualification in Museum Studies/ Heritage Management or a related area is expected.  Well-developed research interests, ideally in the fields of the University’s Museum Collections or in museology, with a higher research degree and record of publications.
You should have excellent communication, interpersonal and presentation skills, and be capable of providing strategic advice and guidance at a senior level within and beyond the University.  S/he should have highly developed leadership and management abilities, including the development and implementation of strategies and plans, and the ability to lead on major projects and initiatives; and strong financial planning skills.

	Key Duties and Responsibilities


Duties & Responsibilities

The duties of a Senior Lecturer on the Museum & Gallery Studies Programme include: 

· Contributing to the lecture and supervision of students in the three core modules of the degree programme (Theory & Practice of Museums, Art Galleries & Related Organisations; Collections in Context: Theory & Practice; Audiences & Management)

· Supervising the research of M.Phil. and Ph.D. students

· Carrying out research towards publication of scholarly books and articles

· Applying for funding to support personal and collaborative research ventures

· Participating in and organising conferences and other scholarly meetings  

· Undertaking administrative and management duties as required by the Head of School

· Contributing to committees, working groups and advisory boards both within the University and nationally and internationally

The duties of the Director of the Museum Collections Unit include:
•
Management of the museum collections to high professional standards, including the programmes relating to documentation, conservation, acquisition and disposal, and loans.  

•
Management of the museum venues and facilities, including the MUSA Collections Centre and stores.

•
Maintain the Accredited and Recognised status of the collections and services.

•
Management of staff across the three teams (Collections, Operations and Projects, and Learning and Access) 

•
Management of budgets and resources, including identifying and implementing fundraising priorities.

•
Set and deliver strategic and business priorities.  

•
Support the teaching and research of the University of St Andrews across a wide range of academic schools, through seminars, collaborative exhibitions, facilitating research, contributing to specific initiatives, etc.

•
Exploit the expertise and collections in support of broader research collaborations within the University and beyond.

· Work closely with the staff of the School of Art History to support the postgraduate Museum and Gallery Studies course, through seminar provision, hosting project placements, curatorial supervision of the annual exhibition, etc.

•
Support access to the collections and services for a diverse range of users and visitors.
•
Ensure optimal public access through a wide-ranging programme of exhibitions and publications.

•
Ensure that senior staff are a significant presence in the Scottish and wider museums sector, contributing to sectoral development, for example through board membership of national museum groups, etc.
•
Engage in academic and sectoral partnerships and initiatives and lead collaborations that effectively improve the research, exhibitions, collections management, public engagement, services or facilities of the Museum Collections Unit.

•
Lead on major capital projects, including acting as an advocate within and beyond the University.

•
Maintain and further develop the IT infrastructure of the Unit; exploit digital media to reach and engage current and potential services users.
•
Advise and work effectively with the senior management of the University and appropriate committees and bodies of the University, including Court, in developing and implementing the direction and strategy of the Unit.  

•
Liaise closely with the service departments of the University to maintain and improve standards and services.
•
Maintain a close working relationship with the Library's Special Collections Department (archives, rare book and manuscripts), including research, joint exhibitions and support for joint service users.

•
Develop the retail and income-generating functions of MUSA, including venue hire for both university and external groups.

•
Deliver a targeted programme of events and exhibitions for the University's 600th anniversary.

•
Regularly monitor, review and evaluate performance of the Unit.
•
Uphold standards of high quality and excellence in all aspects of the activities, facilities and services of the Museum Collections Unit, in keeping with the ethos of the University of St Andrews
Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  

	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes 
	Essential
	Desirable 
	Means of Assessment

(i.e. application form, interview, test, presentation etc)



	Education & Qualifications 

(technical, professional, academic qualifications and training required) 


	Phd or equivalent degree
Established research profile with a list of suitable publications, research grants awarded and other evidence of scholarly activity


	
	

	Experience & Knowledge

(examples of specific experience and knowledge sought) 


	Experience of working in a museum at the curatorial level (minimum)
Experience of teaching at the University level


	Well-developed research interests, ideally in the fields of the University’s Museum Collections or in museology
	

	Competencies & Skills

(e.g. effective communication skills, initiative, flexibility, leadership etc)   


	Experience of managing people

Experience of financial management, collections management, directing services & operations and project management


	
	

	Other Attributes/Abilities 

(if applicable) 


	Experience in the delivery of large-scale heritage projects

Specialist knowledge of current sectoral standards, issues and funding opportunities


	Excellent fundraising skills

Evidence of capability to identify innovative solutions and implement strategic change
	


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref:   SK3635
The University is committed to equality of opportunity.

The University of St Andrews is a charity registered in Scotland (No SC013532).
	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s commitment to Environmental Sustainability in order to reduce its waste, energy consumption and carbon footprint.
	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and the third oldest in the English speaking world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life.

Today it is known around the world as the ‘Home of Golf’ and a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than 30% of the local population.

The University of St Andrews is a diverse and international community of over 9000, comprising students and staff of over 100 nationalities. It has 7500 students, 6000 of them undergraduates, and employs approximately 1840 staff - made up of c.700 academic and c.1140 support personnel.

St Andrews has approximately 50,000 living graduates, among them Scottish First Minister Alex Salmond and the novelist Fay Weldon. In the last 90 years, the University has conferred around 1000 honorary degrees; notable recipients include Bob Dylan, Benjamin Franklin, The Dalai Lama, Dame Judi Dench and Jack Nicklaus.

The University is one of Europe’s most research intensive seats of learning.  It is the top rated University in Scotland for teaching quality and student satisfaction and among the top rated in the UK for research. The 2008 Research Assessment Exercise judged 94% of the University’s research activity as internationally recognised with over 60% world leading or internationally excellent.
St Andrews is consistently held to be one of the United Kingdom’s top ten universities in university league tables compiled by The Times, The Sunday Times, The Guardian and The Independent Complete University Guide. It has five times been named the top multi-faculty university in the UK in the National Student Survey. The 2011 Times Higher Education World Rankings places the University in the top 100 overall, in the top 25 for Arts and Humanities and in the top 20 for international outlook.

Its international reputation for delivering high quality teaching and research and student satisfaction make it one of the most sought after destinations for prospective students from the UK, Europe and overseas. In 2010 the University received on average 11 applications per place. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

The University is closely integrated with the town. The Main Library, many academic Schools and Service Units are located centrally, while the growth in research-active sciences and medicine has been accommodated at the North Haugh on the western edge of St Andrews.

As part of its 600th anniversary celebrations, launched by graduate Prince William in 2011 and running to 2013, the University is pursuing a varied programme of capital investment, including the refurbishment of its Main Library and a major investment in its collections, a new biomolecular research facility, the refurbishment of the Students’ Union and the development of a wind-farm to offset energy costs.

