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Byre Theatre
Curator of the St Andrews Film Festival– AD2324SB

Further Particulars for Applicants 




	The Byre Theatre



The Byre is a theatre and venue in St Andrews and is part of the University of St Andrews. It hosts a varied and vibrant programme of professional touring productions of theatre, dance, musicals, music and opera, and children’s performances, amateur productions, and University events and activities, as well as conferences, exhibitions and activities in the café bar.

The original Byre Theatre was founded in 1933 by the actor Charles Marford and Alexander B. Paterson, a local journalist and playwright. The current building (the third to have that name) was opened by Sir Sean Connery in 2001 and contains a 216-seat main auditorium and an 80-seat studio as well as a conference room, café bar and extensive foyer and office areas.

The Byre has been part of the University of St Andrews since 2014 and works towards delivering a diverse and balanced programme of events that reach a broad range of audiences. The Byre maximises opportunities to play a leading role in public engagement and research impact activity for the University through the creation and presentation of high-quality arts activity, engages diverse audiences from a range of backgrounds and maximises opportunities for learning, training and professional development.  
Over 800 events take place here annually and 40% of these are linked to the activity of the University. Resident student societies include, amongst others, Byre Opera, Mermaids, Just So, and the Gilbert and Sullivan Society. The Byre is the base venue for Stanza: Scotland’s Poetry Festival, the St Andrews Voices Festival, On The Rocks, and the Green Film Festival as well as being the home of world-class teaching by the School of English, led by award-winning playwrights Professor Zinnie Harris and Oliver Emanuel. The University’s Film Studies department uses The Byre as a hub for teaching, The University’s Film Studies department uses The Byre as a hub for teaching and its 60-Hour Film Blitz, and Byre World is a regular strand of programming connected to the School of Modern Languages. As part of a cultural partnership with colleagues across the University, particularly the Music Centre, the Museums, Libraries and Special Collections, The Byre is leading the University’s strategic approach to culture, engagement and audiences.  In 2019 the Open Association moved into The Byre to meet the core needs of its participants and to enable its future development.
Reporting to the Joint Directors of The Byre, Kally Lloyd-Jones and Jessica Richards, and the St Andrews Film Festival Steering Committee, and working in close collaboration with colleagues in Film Studies, the University’s Development Office and other groups across the University, the Curator will develop, refine and implement the University’s vision for the growth of the St Andrews Film Festival and help secure funding to make it a reality.

The Curator will have overall responsibility for the day to day running, management and leadership of the Film Festival, including programming, administration and finance, supported operationally by the Byre Theatre. 

Training in the use of University specific systems and processes is available.

Candidates interested in having an informal discussion about the role prior to submitting an application should contact Kally Lloyd-Jones or Jessica Richards: email byredirector@st-andrews.ac.uk, Tel: 01334 468811.
The job description for this role is attached below.
	Job Description




	Job Title: Curator of the St Andrews Film Festival
School/Unit: Byre Theatre
Reporting to: Joint Directors, Byre Theatre
Job Family: Managerial, Specialist and Administrative
Duration of Post: Fixed-term for 3 years

	Working Hours: Part-time, 0.6FTE /21.75 hours per week
Grade/Salary Range: Grade 7/ £41,526 - £51,034 per annum pro rata
Reference No: AD2324SB
Start Date: April 6th 2021
Interview date: 19th January 2021



	Main Purpose of Role


In consultation with the Byre Theatre, Film Studies and the steering committee, you will develop and deliver the St Andrews Film Festival programme. An incubator for skills and ideas, harnessing and nurturing connections between people who will benefit from the Festival’s activities within the University, across Scotland and internationally, this new annual festival will focus on the importance of Scotland as a place for making film. You will enhance capacity for film making in Scotland by developing skills, instigating industry connections at a high level and provoking ideas about screen cultures that resonate locally and in Scotland.  The inaugural festival will be in April 2021.

This new three-day annual festival will develop the importance of Scotland as a place for making film and enhance that capacity in Scotland by developing skills, industry connections at a high level, and provoking ideas about screen cultures that resonate locally and in Scotland.  The inaugural festival will be in April 2022.

Your responsibilities will include finding a roster of quality films, developing participatory and community activities, communicating with filmmakers to elicit their participation in the film festival, managing agreements, and developing ancillary events and content. With the entire canvas of screen and moving image culture available to you, the screenings and associated events will demonstrate your enthusiasm and expertise across a wide range of form and genre while offering audiences routes to engagement through innovative approaches to exhibition and presentation.
In order to deliver the St Andrews Film Festival, you will have a rigorous and transparent approach to developing programme and managing delivery with regard to equality and diversity.

You will be responsible for all negotiations to ensure the successful delivery of programme including securing rights for screenings, making timely payments in accordance with University processes, logistics, projection, procurement of equipment and booking guest artists and industry experts.

If the programme demands it, you will be required to manage all aspects of calls for entries for films, building in the potential for competitive elements. This includes, but is not exclusive to, communication with film makers and producers, creating a framework which allows for judging, resulting in transparent decision making with potential for constructive feedback.

You will manage the programming and delivery of events, including communications with special guests and co-ordinate travel and accommodation, with support from relevant personnel at The Byre and other University Schools and Units.

You will be responsible for the day-to-day planning and running of the Film Festival and provide high-level leadership for all aspects of the festival’s curation, programming, planning and operations, working with staff within The Byre and the wider University, contractors, volunteers as well as guest practitioners to coordinate, plan, and implement the Film Festival.  
You will be expected to act as a spokesperson and advocate for the Film Festival across the numerous constituencies and communities that it will serve, including the academic community of the University, the local community for whom The Byre is a key resource, and the film-making community in Scotland and beyond. 

You will also be expected to devise a deliverable fundraising strategy, working alongside colleagues from the University’s Development Office, to enable the Film Festival to realise its artistic and creative ambitions, and to work in detail on fundraising applications.

You will be expected to work closely with colleagues in Marketing to ensure that the strategy for audiences and engagement is deliverable and works in tandem with The Byre’s marketing and communications strategies and processes as well as University Corporate Communications. In addition, you will conform to the University’s high standards of data protection when working with personal data, in collaboration with The Byre’s ticketing service. Your planning for the Festival will include means of monitoring and evaluation of sales, customer experience and financial targets as you work with The Byre Directors and Marketing Team to meet the needs of audiences identified in the Film Festival strategy.

You will be expected to work with the Directors of other cultural areas of the University, within The Byre, as well as Film Studies, Music, Museums and Special Collections of the University Library, as well as with the University’s Public Engagement Team and the Open Association, to co-ordinate and advance University-driven themes and content to provide an enriched experience of engagement with the research, intellectual and creative work of the University in line with the brief of the University of St Andrew’s brief for the Film Festival.
You will work within budgets agreed with the University of St Andrews and work with The Byre staff towards delivering the operations and marketing of the Festival.

The successful candidate will take leading role in realising the Film Festival’s potential as a hub for film-making that draws on the strengths and connections of the world-class University in which it is located while also looking outward to the wider communities it serves.

	Key Duties and Responsibilities


1. To develop and implement a vision for the St Andrews Film Festival, beginning in April 2022 and based within The Byre Theatre. 
2. To plan and deliver the programme for the Film Festival based on that vision and with regard to quality and diversity.

3. To develop the Film Festival’s reputation as an annual event with a focus on developing Scotland as a place for film-making at an international level.
4. To act as a spokesperson and advocate for the Film Festival among the various communities it serves.
5. To represent the Film Festival internally within the University and externally with key stakeholders and partners.
6. To work alongside the University’s Development Office in devising a fundraising strategy for the festival and to work in detail on fundraising applications. 
7. To maintain and develop good relationships with colleagues in Film Studies, the Music Centre, the School of English, University Museums, the University Library, the Open Association and in other departments across the University with an interest in film-making and the performing arts.
8. To contribute to the marketing and brand development of the Festival as part of the wider Byre and University brands.
9. To ensure the smooth administration of the festival in line with University processes.

10. To ensure compliance with all statutory and legal requirements, undertakings and obligations including insurances, licenses and appropriate consents in relation to the festival.
11. To ensure risk assessments are provided for all events as necessary, supported by the Byre Theatre Safety Co-ordinator.

12. To commit to the University’s environmental sustainability ambitions and to ensure that the festival keeps to and exceeds the relevant environmental laws and regulations.

13. To develop a sustainable business model.

14. To set and develop the pricing structure and contracting arrangements for the Film Festival in collaboration with the Byre Theatre Programming and Marketing Department.

Special Requirements: 


This post will sometimes require unsociable working hours and a flexibility about working patterns dependent on the demands of the festival. 
Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  
	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes 
	Essential
	Desirable 
	Means of Assessment

(i.e. application form, interview, test, presentation etc)



	Education & Qualifications 

(technical, professional, academic qualifications and training required) 


	Degree-level qualification in film or arts related subject.


	Postgraduate qualification in an arts related area.

Qualification in curation, business and/or management leadership training


	Application form   

	Experience & Knowledge

(examples of specific experience and knowledge sought) 


	Proven experience and track record of working in the film sector
Experience of curating and/or festival programming
Demonstrable passion for film
Understanding of formats and technical requirements for screenings and presentation of film and film genres

Understanding of the challenges of working in the context of a relatively small but diverse local population and with an international outlook
Understanding of the challenges of leading arts activities in the context of a higher education institution

Understanding of the operational requirements of running a festival

	Multi sector experience 
Practical experience in film industry 

Experience and contacts within the film industry across Scotland and internationally 
Experience of working in the context of a relatively small but diverse local population
Experience of leading arts activities in the context of a higher education institution 
Experience of financial and operational management

Experience of how to achieve and maintain high standards of service


	Application form

Presentation

Interview 

	Competencies & Skills

(e.g. effective communication skills, initiative, flexibility, leadership etc)   


	The ability to lead and motivate multi-disciplinary teams and deliver high quality results
Exceptional communication skills 
Excellent IT and organisational skills

Ability to work under pressure

Flexible approach to media demands and deadlines  
Awareness of equalities legislation 

and a commitment to accessibility and inclusivity

Evidence of effective collaboration and team-working


	Driving Licence


	Interview 


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref: AD2324SB
The University is committed to equality for all, demonstrated through our working on diversity awards (ECU Athena SWAN/Race Charters; Carer Positive; LGBT Charter; and Stonewall).  More details can be found at http://www.st-andrews.ac.uk/hr/edi/diversityawards/.

The University is committed to equality of opportunity.

The University of St Andrews is a charity registered in Scotland (No SC013532).
	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.
You are required to undertake the Information Security Essentials computer-based training course and adhere to its principles alongside related University Policy and Regulations.
You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s commitment to Environmental Sustainability in order to reduce its waste, energy consumption and carbon footprint.
	Who Are We? St Andrews At a Glance   


Third oldest university in English speaking world

Consistently ranked one of the UK’s top five universities
Award-winning teaching quality and student experience
Top in UK for student satisfaction
Research-intensive – ranked 14th in UK Research Excellence Framework
Athena Swann Bronze Award holder
Strategy founded on ambition to be World-Leading, Diverse, Global, Entrepreneurial and Socially Responsible.

Over 9000 students and 2500 staff

Highly international – over 45% of students and staff are from outwith the UK

A non-campus university, closely integrated with the ancient town of St Andrews

Top quality sports, music and nursery facilities for staff and students 

Committed to sustainability and a pioneer of green energy solutions
	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and one of the oldest in the world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life.

Today, it’s a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than half of the local population.

The University of St Andrews is a diverse and international community of almost 12,000 students and staff, typically of over 140 nationalities. It has over 9000 students, just over 7,000 of them undergraduates, and employs approximately 2,500 staff - made up of c. 1,190 in the academic job families and c 1,350 in the non-academic job families.

Under the leadership of current Principal Professor Sally Mapstone, the University’s Strategy (2018-23) is to broaden its global influence, become more diverse and consolidate its long-held position amongst the top five universities in the UK.

The plan sets out St Andrews’ ambitions to grow its international profile, champion diversity and inclusivity, expand its portfolio of world-leading research, develop stronger links with industry and embed a new culture of entrepreneurship among students and staff.

It also places social responsibility at its heart, with a pledge to manage growth in student numbers, foster a growing culture of sustainability and pursue a research and teaching agenda for the wider public good.

The University is one of Europe’s most research-intensive seats of learning. In the Research Excellence Framework (REF) 2014 it was ranked top in Scotland for quality of research output and one of the UK’s top 20 research universities.

St Andrews is consistently held to be one of the United Kingdom’s top five universities in university league tables compiled by The Times and The Sunday Times, The Guardian and The Complete University Guide.

It has frequently been rated the leading university in Scotland for teaching quality and academic experience, and in the National Student Survey 2018/19 was the leading mainstream UK university for student satisfaction.



In international and world rankings St Andrews scores highly for teaching quality, research, international outlook and citations. It is currently a World Top 100 institution in the QS World University Rankings 2019.



St Andrews’ reputation for teaching, research and student satisfaction make it one of the most sought-after destinations for prospective students from the UK, Europe and overseas. 

The University typically averages 12 applications per place and has not offered Clearing places for over a decade. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

St Andrews holds an Institutional Athena SWAN Bronze Award, while the Schools of Biology, Physics & Astronomy and Psychology and Neuroscience have achieved Athena SWAN Silver Awards. 



