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The overall purpose of the Finance Unit is to support the University’s aim of being a financially sustainable, world-leading University, consistently delivering excellence in all areas. We will be a successful Finance function through delivering:
· highly efficient transaction services and compliance processes for staff, students, customers, and suppliers

· insightful information to support decision makers.

· business partner advice on strategic finance to senior management

Finance will deliver this through efficient, effective, quality financial services and keep the University financially sustainable by following six principles:
1. Recruit, develop and retain committed, competent, quality staff.

2. Maintain strong governance and control through good systems and processes.

3. Ensure there is money when we need it

4. Know where the money is coming from, where it is going to and what it is doing.

5. Make the money work hard on the right things.

6. Value accurate, insightful work, delivered on time, that our users appreciate.

Finance is headed up by the Chief Financial Officer (CFO) and has approximately 58 staff.

Finance areas of focus are:
· Finance Operations, comprised of the University's student finance, income office, credit control, accounts payable.

· Financial Advice & Support, providing research pre and post award support, business partnering to schools and units, budgeting, and financial planning.

· Financial Reporting, month end close and reporting, annual financial statements, balance sheet integrity, endowment accounting, consolidation, external audit management.
· Tax & Treasury Department, comprising customer sales, treasury function, VAT return and any other direct tax management (excluding payroll), overseas tax.
· CFO & DDoF, includes strategic finance, long term financial planning, long term capital planning, horizon scanning, continuous development, department management, service delivery management.

In line with the department's commitment to provide business partnering advice, support strategic decision making, provide insightful data-led information and be innovation led, an exciting opportunity has arisen to join the Finance, Advice and Support section of our Finance team as a Senior Management Accountant. 
The right candidate will be CCAB qualified with a minimum of 3 years’ experience of working within a busy Finance team in a large complex organisation.
	Job Description




	Job Title: Senior Management Accountant


School/Unit: Finance
Reporting to: Head of Financial Advice and Support
Responsible for: 1 to 2 direct reports, 4 to 5 wider team  

Job Family: Managerial, Specialist & 

                 Administrative

	Working Hours: Full time / 36.25 hours
Grade/Salary Range: Grade 7/ £45,585 - £56,024 per annum
Reference No: AD1121NK
Start Date: As soon as possible



	Main Purpose of Role


Currently, the Finance Advice and Support section is divided into teams, each headed up by a qualified Senior Management Accountant with responsibility for providing a range of financial advice and support for specific groups of Academic Schools and Professional Services. 

Heading up the team, it is the post-holder’s responsibility to develop excellent working relationships with Heads of Schools and Service Directors, along with other senior staff and management within each School / Unit. They will manage the staff within their respective team, develop individual’s skill-sets and direct their workload in order to ensure a seamless, efficient and accurate provision of all financial support and advice to their allocated Schools & Units.  The post-holder will also be expected to use their knowledge of departments activities and personnel to prepare monthly variance analyses as well as assisting the Head of Finance Advice & Support with the preparation of the University-wide strategic plans, forecasts and budget management.
This post forms part of the Senior Finance Advice and Support Team. The team is strongly customer focused and staff are encouraged to keep their skills up to date and to share knowledge and expertise freely with their colleagues both within Finance and across the University.
Please note as part of this role you will be a Data Steward. As a data steward you are responsible for the quality of metadata and/or data within specific data domains named by the data owner, for undertaking metadata and/or data quality checks and for identifying and implementing metadata and/or data quality improvement measures.
Please note that as the Finance department is nearing the end of a major project to transform the way that it provides financial services and as a result of this there may be some structural changes within the Finance Advice and Support department. As part of the senior team within this department this role will play a pivotal role in helping the department navigate this organisational change

	Key Duties and Responsibilities


1. Provision of Advice and Support to selected Schools and Professional Services

a. The Post-holder (PH) will be required to develop and maintain relationships with key individuals including the Head of School/Service Directors, Directors of Research and Teaching along with other senior personnel. 

b. PH will be expected to understand all of the key activities and financial drivers within their respective Schools / Professional Services in order to ensure the highest quality financial advice is provided.

c. The PH will be expected to prepare good quality, accurate and timely financial information required by schools/professional services for Strategic Planning meetings, held in conjunction with the Master and the Finance Director, which set out the strategic direction for each department in financial terms. The outputs from this inform the University wide Financial Plan, which requires sign off by the University Court.

d. The PH will advise and support School/Professional Services staff on all financial matters, attending meetings as required.

e. PH’s team should be a ‘first port of call’ for any finance-related queries from their dpeartments. Any information or advice they provide must be accurate, timely and presented in an understandable format relevant to the user/audience. In addition, it must also be credible, so attention to detail, commercial flair and pragmatism is vital.

f. PH must be proactive in identifying any issues that may hinder the provision of good management information and co-develop coding or reporting solutions with department personnel. 

g. Customer service is paramount – the PH is key in ‘bridging the gap’ between the Professional Services and (income-generating) Schools, ensuring that both commercial and compliance objectives can be met.  PH must therefore keep up to date with any potential issues and be the main communication out to the Schools if any issues are identified.

h. The PH will be required to provide good quality information and recommendations to senior management within the University in a timely manner. 

2. Month-end reporting and analysis

a. To assist in the preparation and provide an overview of the monthly Income and Expenditure accounts, by school, for consolidation into a University wide report, available for the Deputy Director of Finance, Chief Finance Officer and PARC. 

b. Monthly analysis of key variances identified within each School/Professional Services Income and Expenditure and active involvement in any resulting action plans. This will require an excellent understanding of multiple processes spanning different Schools and Professional Services, as well as co-ordination and prioritisation of workload across their team.
3. Budgets & Forecasting

a. Facilitate the budget setting and planning process for allocated Schools / Units. This requires the provision of detailed budgetary performance, and staffing complement levels, for each School/Professional Services, in advance of the Strategic Financial planning meetings held each year. Attendance and participation at these meetings, along with the Master, Finance Director and Head of School/Service Director, is essential for forward planning. Outputs from these discussions underpin the Financial Plan of the University. 
b. Provide periodic re-forecasts for allocated school and units and staff costs.

c. Prepare the annual staffing complement budget.

d. Develop a process for regular updating of the staffing complement budget.

e. Maintain budget changes within the APTOS financial system ensuring appropriate documentation is retained.

f. Overview of spend within Schools / Professional Serivces and proactive identification of any issues.  Any issues should be resolved through early communication with the School / Professional Services and appropriate, agreed actions.

4. Other Periodic Returns

a. Input into annual Higher Education Statistics Agency HESA return 
b. A full and active input into the completion of the University annual accounts including the supporting narrative and statistics
c. Input into other external statutory reporting as required

5. Research Grants

a. PH responsible for leading their team in process compliance with both regulatory requirements and FAS best practice, reviewing of procedures and arranging training, as required, within the team to ensure complete and accurate costing and monitoring of research contracts.  This critical activity is essential to ensure that the University covers all its costs whilst remaining competitive therefore a good understanding of costing fundamentals (fixed costs / overhead allocation etc is required).

b. PH must be cognisant of both the requirements of the University as a whole as well as the individual school needs.  Excellent communication and negotiation skills will be required in order to ensure that any perceived tensions are addressed and overcome.

c. PH’s team are responsible for making periodic claims to research funders.  PH must ensure that this is done timeously and accurately in order to maximise cashflow to the University.

d. The PH will be required to develop and maintain a sound understanding of the Research activity within their allocated schools, including but not limited to trend analysis, and how the Research contributes to the strategic direction of both the school and university. 
6. Staff Management & Teamwork

a. Responsible for annual appraisals of direct reports (team supervisors) and assisting / guiding those supervisors with the appraisals that they do for the rest of the team.

b. Promote open communication within the team and provide regular feedback to staff in order to develop and encourage good practice.

c. PH is responsible for the development of staff within the team.  This will include mentoring of professional trainees.

d. Promotion of continual improvement and a ‘can-do’ customer-centric approach

e. Management of staff workload – especially during peak periods and holidays.  Appropriate holiday cover should be set up to ensure no loss of service.

f. PH will liaise regularly with the Head of FAS and other Senior Management accountants to ensure cross-departmental communication and dissemination of best practice and improvement ideas

Please note that as the Finance department is nearing the end of a major project to transform the way that it provides financial services and as a result of this there may be some structural changes within the Finance Advice and Support department. As part of the senior team within this department this role will play a pivotal role in helping the department navigate this organisational change. Additionally, some of the responsibilities included above may change.

Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  

	Person Specification 


This section details the attributes, skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes 
	Essential
	Desirable 
	Means of Assessment

(i.e. application form, interview, test, presentation etc)



	Education & Qualifications 

(technical, professional, academic qualifications and training required) 


	CCAB qualified (ACCA, CA, CIPFA, CIMA etc)


	
	Application form.

	Experience & Knowledge

(examples of specific experience and knowledge sought) 


	Experience of working in a large and complex organisation

Experience in providing Finance Business Partnering

Experience of project or product costing

Experience of budget preparation

Experience of analysing variances and communicating this to non-financial people

Experience of leading teams of people, managing people and workloads in complex organisations.


	Experience of working in the Higher Education Sector.

Experience of making process improvements – in particular reporting / management information improvements

Experience of project management and meeting deadlines

Experience of staffing complements/establishments


	These aspects may be tested as part of the interview process.

	Competencies & Skills

(e.g. effective communication skills, initiative, flexibility, leadership etc)   


	Must be highly numerate and very comfortable working with large amounts of data

Must be demonstrably proactive in seeking solutions

Must be an excellent communicator and demonstrate the ability to work with other (non-financial) people

Must be an excellent user of Excel and a competent user of other MS Office packages


	Excel qualification (e.g. MOS or ECDL)

Experience of using Oracle (on prem or cloud)
	These aspects may be tested as part of the interview process.

	Other Attributes/Abilities 


	Must be a trustworthy and confident individual who can generate and maintain excellent working relationships with key personnel in their devolved areas

Ability to work under pressure in order to meet strict deadlines and good time management.

Must be able to work on own initiative as well as under direction.


	
	


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	How to apply 


We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx. 

If you have difficulties in completing the online application form, please call +44 (0)1334 462571 or contact vacancies@st-andrews.ac.uk for an application pack.  

Applications should consist of the online application form only. Please do not upload CVs or covering letters. 

For all applications, please quote ref: AD1121NK
	Other Information  


This post will be primarily based at the Eden Campus at Guardbridge, a state-of-the-art working environment for professional services units.
Before an appointment can be confirmed, you will be subject to a Standard Disclosure check processed by the University. 
Equality, diversity and inclusion are at the heart of the St Andrews experience.  We strive to create a fair and inclusive culture demonstrated through our commitment to diversity awards (Athena Swan, Carer Positive, LGBT Charter and Race Charters). We celebrate diversity by promoting profiles of BAME, LGBTIQ+ staff and supporting networks including the Staff BAME Network; Staff with Disabilities Network; Staff LGBTIQ+ Network; and the Staff Parents & Carers Network.  Full details available online: https://www.st-andrews.ac.uk/hr/edi/
The University of St Andrews is a charity registered in Scotland (No SC013532).
	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are required to undertake the Information Security Essentials computer-based training course and adhere to its principles alongside related University Policy and Regulations.

You are required to undertake all mandatory training as deemed appropriate by the University for your role. 
You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s environmental sustainability strategy, committing the University to reach net-zero by 2035. 

You are required to engage with the technology, systems and communication channels necessary for you to undertake your work and must update your personal details via HR Self Service whenever there is a change. 

Employees with staff management responsibilities must familiarize themselves with appropriate policies. 

	Who Are We? St Andrews At a Glance   


· The third oldest university in the English-speaking world.

· Ranked top UK university in the Guardian University Guide 2024.
· Ranked number one in the UK in the Times and Sunday Times Good University Guide 2024.
· Students at the University of St Andrews are more positive about their education than students at any other mainstream university in the National Student Survey 2023. 
· The University of St Andrews is Scotland’s top university and one of the top four universities in the UK in The Complete University Guide 2024.
· The University is top in the UK for Teaching Quality in the Daily Mail University Guide 2024.
· Research-intensive, more than 88% of research carried out by the University of St Andrews is world-leading or internationally excellent (Research Excellence Framework 2021).

· Athena SWAN Bronze Award holder
· A Strategy founded on ambition to be World-Leading, Diverse, Global, Entrepreneurial and Sustainable all underpinned by a commitment to socially responsibility.
· A community of 10,000 students and 3000 staff.

· Highly international – more than 30% of students and staff are from outwith the UK

· A non-campus university, closely integrated with the ancient town of St Andrews

· Top quality sports, music and nursery facilities for staff and students 

	University of St Andrews



Founded in the 15th century, St Andrews is Scotland’s first university and the third oldest in the English-speaking world. The University of St Andrews is one of Europe’s most research-intensive seats of learning. It is one of the top-rated universities in Europe for research, teaching quality, and student satisfaction. 
Today, under the leadership of Principal and Vice-Chancellor Professor Dame Sally Mapstone FRSE, the University’s Strategy is to broaden its global influence, with a focus on diversity, building a culture of entrepreneurship, research excellence, and social responsibility. 
St Andrews is committed to broadening digital education, enhancing the experience of our on-campus students, while bringing a St Andrews education to much wider global community.
From climate science and sustainable development to energy ethics and grass-roots level action across all the communities in which it operates, sustainability is at the heart of the University’s Strategic vision. World-leading research on sustainability is taking place across the breadth of the University, with researchers addressing key questions on the defining issue of our generation.
The University has set an ambitious target of carbon net zero by 2035, ten years ahead of the Scottish Government’s 2045 target.
St Andrews is ranked as the top university in the UK in The Guardian Guide 2024, and The Times and Sunday Times University Guide 2024. The Complete University Guide 2024 ranks St Andrews as the top university in Scotland, and fourth in the UK.

