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THE ESTATE

The University of St. Andrews is the oldest of the four ancient universities of Scotland and following Oxford and Cambridge universities, the third-oldest university in the English-speaking world. It has recently been voted as number one for student experience and also won a Green Gown award for Sustainability Institution of the Year through the EAUC (Environmental Association for Universities and Colleges). 

The university has a large estate encompassing more than 160 buildings and 220 acres of land. The estate is split across four distinct areas; Town Centre, which is integrated within the general townscape and houses Arts faculties and administrative functions; North Haugh, which is essentially a separate campus style facility housing our Science faculties in addition to student residences; East Sands, home to Marine Biology, Estates and student residences; and Eden Campus, an ex-industrial site which currently hosts the new home for our professional services staff at Walter Bower House, our biomass district heating energy centre, which provides heat to 43 University buildings in St Andrews and 1 megawatt solar farm.

In 2021 the University launched its sustainability ambition to become net zero by 2035. This includes net zero impact on the planet, encompassing all emissions, as well as stopping other forms of environmental degradation, to become ‘sustainability positive’ across all operations. It also aims to adapt the campus in order to prepare for the impacts climate change will bring to the campus. 

Within the University’s Environmental Sustainability Board (ESB), the Estate, Energy and Environment (E3) Working Group has been created with a specific remit to identify a strategy to reduce the University’s estate operational carbon footprint and provide the necessary infrastructure to support the University’s journey to a net zero impact estate, in support of the above Environmental Sustainability Strategy https://www.st-andrews.ac.uk/sustainability/
ESTATES

The Estates Office offers the University a comprehensive core estates service including:

· Operations and Maintenance

· Projects and Planning Services

· Grounds and Garden Services

· Janitorial, Security, Cleaning and Mail Services

· Environmental and Energy Management

The Estates Office currently employs around 210 members of staff and is committed to providing a customer-orientated service.

Estates is a key support unit providing a range of functional activities that will help the University achieve its corporate objectives. It is a centre of excellence, responsible for implementing decisions related to the buildings, fabric and infrastructure of the University. It provides specialist advice to the University on strategic estates issues as well as its statutory obligations. Estates is responsible for the planning, inception, and overall project management of all new build and refurbishment projects ranging and has an annual £30m capital development spend.

The University is recognised as a leader in sustainable development practices and has a robust Carbon Management Plan in place that outlines its journey towards net zero by 2035. 

Estates Unit Objectives

Estates will support the University to achieve excellence by providing a range of integrated services that are professional, customer-focused and designed to provide and maintain an Estate that is safe, compliant and suitable for its intended purpose.  We actively seek improvements in all we do and will continue to embrace the principles of sustainable development, innovation and collaboration.

The job description for this role is attached below.

	Job Description




	Job Title: Environment Manager
School/Unit: Estates

Reporting to: Sustainability Services Manager
Responsible for: Sustainability Coordinator
Job Family: Managerial, Specialist & 

Administrative

	Working Hours: Full time/36.25 hrs per week

Grade/Salary Range: 6/£34,304 -£40,927 per annum
Reference No: AD4864GB
Start Date: As soon as possible
Interview date:  To be confirmed



	Main Purpose of Role


This post is based in the University Environment Team, which is part of Estates.  Reporting to the Sustainability Services Manager, the post-holder will lead on waste management, environmental compliance, resource reduction projects and sustainability initiatives, through improved waste management and behaviour change programmes. Within the context of the University’s Sustainability Strategy, the University is also looking to implement Circular Economy techniques to minimise our impact on the environment.
You will contribute towards to the University’s 2035 net zero target and sustainability positive agenda through high quality data analysis and identification of waste reduction measures and sustainability initiatives. You will seek to improve efficiency of goods and resources and identify effective ways to ensure the University can meet its agenda on sustainability and social responsibility. 

	Key Duties and Responsibilities


General Management Duties

· To ensure the University complies with all relevant environmental legislation.
· Being the lead authority for waste management, environmental management, reuse and recycling issues across the University and for external stakeholders.

· Ensure the best value for money is achieved using established University of St Andrews procurement principles, including budget management, invoice validation and contract procurement. Developing revenue streams where possible by developing Circular Economy techniques.

· Input into the development and lead the implementation of an Environmental Management System, such as ISO 14001.

· Assisting in conducting environmental compliance audits/reviews of University operations and processes.

· Liaise with and oversee the output of external consultants and service providers.

· Assisting with the development and implementation of procedures and policies in accordance with the Environmental Sustainability Strategy, Estates and E3 Masterplan. 
· Assisting with the implementation and review of the Environmental Sustainability Strategy
· Identify and communicate own training requirements.

· Develop and manage delivery of sustainability-related and job-related training (including relevant legislative compliance and reporting requirements) to University of St Andrews networks and teams, both online and directly, and within Estates. 

· Managing the annual Sustainability Coordinator internship role and working closely with the Recycling Team and Grounds Manager

Waste Management

· Development, communication and implementation of a sector-leading University waste hierarchy management strategy, using Circular Economy techniques where appropriate. Ensure new processes are created and implemented as the Scottish Government moves towards banning most waste to landfill.
· Maintaining and updating of the University’s recycling programme, reporting progress against targets and KPIs, analysing data and producing reports, and innovating to ensure the plan is a model of best practice.

· Working with the Cleaning, Grounds, Projects and Technical Services staff in Estates, and other stakeholders to ensure that standards of provision of waste services are sufficient and to ensure that waste and recycling areas are legally compliant, organised, well signed and presentable.

· Working with our Environmental Health and Safety Services team, develop hazardous waste management processes and support services for the uplift and the final disposal of hazardous waste according to the Special Waste Amendment (Scotland) 2004 and the National Guidance document on disposal of hazardous waste. (Training will be provided to the successful candidate if required).
· Responsible for the procurement and management of the waste management contracts, currently with a value of over £300k pa, including:

· Reviewing and setting overall standards and specifications for waste management for all waste streams including hazardous waste, controlled waste, WEEE, and construction waste ensuring the University is compliant with waste related regulations and duty of care.

· Carrying out audits to monitor and analyse waste management contractors’ performance against contractual requirements and University policy, e.g. for health and safety, business continuity.

· Working to reduce consumption and development of initiatives to promote reduction of resources and waste. Including looking at ways to introduce the Circular Economy into the University, including the development of our own furniture for reuse scheme. 
· Supporting the town wide Plastic Free and Sustainable St Andrews groups with St Andrews Environment Network and collaborate with the town’s waste group and Students Union on town wide waste reduction initiatives. 

· Reviewing and developing a ‘zero waste’ approach for residences for the end of term, which will ensure that all residential students donate their reusable items and recyclable goods and manage the relationship between British Heart Foundation and Transition groups. 
· Auditing of companies used for waste disposal by the University (especially hazardous waste)

Changing Behaviour (communication of sustainability issues to internal and external stakeholders) 

· Working with student and staff groups to develop initiatives, awareness-raising events and publicity campaigns that will help change behaviour with regard to sustainable development aspects.

· Leading and improving the development of the student online matriculation module TESA (Training in Environmental Sustainability). 

· Maintaining and developing the Sustainability website and managing the Environment e-mail account.

· Representing the University on relevant local and regional sustainability groups.

· Helping to ensure that the University maintains its Fairtrade status.

· Collaborate with Residential Business Services on food sustainability initiatives and action plan

· Assisting with improving awareness of ethically related issues and practice. 

· Managing the development of engagement tools such as the Green Guide and providing environmental training to University staff and students.
· Supporting with communications, including developing press releases and PR promotions

· Developing submissions for environmental awards

· Working with the Social Responsibility Officer and town wide groups to coordinate initiatives aimed at changing behaviour
Biodiversity

· Working with the Sustainability Services Manager and the Ecological Projects Manager to create and implement the University’s Biodiversity Policy and Plan to support our Sustainability Positive agenda.  

· Supporting practical conservation efforts and liaising with the St Andrews Forest team to manage environmental legislation around tree planting on campus. 
Other Aspects

· Line management and support the Sustainability Coordinator. This is a rolling one-year graduate student internship supporting all aspects of the Environment Team’s work, and enhances the projects, networks and success of the whole team.
· Supporting the Energy Manager with data entry and verification for energy management systems. 

· Assisting with the provision of information for the annual Public Bodies Climate Change Duties Report, Estates Management Records and other regular reports.

· Develop a close working relationship with the Recycling Team and Grounds Manager
Financial Management:

· Working with Estates Office team and Utilities Analyst to ensure efficient management of invoicing and ordering.  

· Assisting with the preparation of future budget plans through data input and verification (waste/energy etc).

· Assisting with the provision of information to enable annual returns to SFC (Scottish Funding Council) and other initiatives.

Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  

	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes
	Essential
	Desirable
	Means of Assessment



	Education & Qualifications 

(technical, professional, 
academic qualifications and
 training required)

 
	 Degree or professional 

qualification in appropriate discipline (ie Environment related)
	Membership of an appropriate professional body
	Application 
form, 
interview, copy

of qualification 

certificate

	Experience & Knowledge

(examples of specific 
experience and knowledge 
sought) 


	Knowledge of current environment and sustainability related legislation and Government policy
Knowledge of current environmental issues
	Experience of managing operational waste requirements
Experience of managing legal compliance relating to waste and/or the environment

Awareness of funding opportunities

Experience of environmental

sustainability issues in a Higher Education context

	Application 
form 
and interview.

	Competencies & Skills

(e.g. effective communication
 skills, initiative, flexibility, 
leadership etc)   


	Awareness of Environmental

Management Systems, in line with a recognised standard (e.g. ISO14001).

Demonstrable excellent written and oral communication skills in English

language 
Evidence of good organisational, 
prioritisation and time management skills.

Proven ability to work collaboratively with internal and external stakeholders to develop and promote the service function
and organisation.

The ability to manipulate extensive

data effectively, and to create

accurate and meaningful reports
Capable of managing and controlling budgets/resources.

Evidence of effective verbal and written communication skills.

Evidence of capability to work under pressure, to tight deadlines and to demonstrate strong personal resilience.


	Capability and knowledge of managing Environmental

Management Systems, in line with a recognised standard (e.g. ISO14001).
Extensive in-depth knowledge of the requirements of environmental legislation.
Current UK driving licence and entitlement to drive


	Application 
form 
and interview.

	Other Attributes/Abilities 


	Flexible attitude.

Ability to work using own initiative.

Ability to work in a team

Understanding and experience of using IT systems including MS 
Office applications.
	Enthusiasm for 

environmental and 

sustainability related 

issues

	Application 
form 

and interview.


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref: AD4864GB 
Equality, diversity and inclusion are at the heart of the St Andrews experience.  We strive to create a fair and inclusive culture demonstrated through our commitment to diversity awards (Athena Swan, Carer Positive, LGBT Charter, Race Charters and Stonewall). We celebrate diversity by promoting profiles of BAME, LGBTIQ+ staff and supporting networks including the Staff BAME Network; Staff with Disabilities Network; Staff LGBTIQ+ Network; and the Staff Parents & Carers Network.  Full details available online: https://www.st-andrews.ac.uk/hr/edi/
The University of St Andrews is a charity registered in Scotland (No SC013532).
	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are required to undertake the Information Security Essentials computer-based training course and adhere to its principles alongside related University Policy and Regulations.
You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s environmental sustainability strategy, committing the University to reach net-zero by 2035. 

You are required to engage with the technology, systems and communication channels necessary for you to undertake your work and must update your personal details via HR Self Service whenever there is a change. 

Employees with staff management responsibilities must familiarize themselves with appropriate policies. 

	Who Are We? St Andrews At a Glance   


The third oldest university in the English-speaking world

Ranked top UK university in the Times and Sunday Times Good University Guide 2022 

Twice named University of the Year
Consistently ranked one of the UK’s top five universities and top in Scotland in the Complete University Guide
Top in the UK for student satisfaction
Research-intensive – ranked 14th in UK Research Excellence Framework
Athena SWAN Bronze Award holder
Strategy founded on ambition to be World-Leading, Diverse, Global, Entrepreneurial and Socially Responsible

Committed to sustainability and aiming for Net Zero by 2035
More than 9000 students and 3000 staff

Highly international – more than 45% of students and staff are from outwith the UK

A non-campus university, closely integrated with the ancient town of St Andrews

Top quality sports, music and nursery facilities for staff and students 
	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and one of the oldest in the world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life. Today, it’s a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than half of the local population.

The University of St Andrews is a diverse and international community of almost 13,000 students and staff, typically of more than 140 nationalities. It has more than 10,000 students, just over 8000 of them undergraduates, and employs approximately 3000 staff, made up of c1350 in the academic job families and c1650 in the non-academic job families.

Under the leadership of current Principal Professor Sally Mapstone, the University’s Strategy (2018-23) is to broaden its global influence, become more diverse and consolidate its current position as the top UK university (Times and Sunday Times Good University Guide 2022).

The Strategy sets out the University’s ambitions to grow its international profile, champion diversity and inclusivity, expand its portfolio of world-leading research, develop stronger links with industry, and embed a culture of entrepreneurship among students and staff. 

St Andrews has placed social responsibility at the heart of the Strategy, with a pledge to manage growth in student numbers, foster a growing culture of sustainability, and pursue a research and teaching agenda for the wider public good.

The University is one of Europe’s most research-intensive seats of learning. In the Research Excellence Framework (REF) 2014 it was ranked top in Scotland for quality of research output and one of the UK’s top 20 research universities.

St Andrews was ranked the top university in the UK in The Times and Sunday Times Good University Guide 2022: this is the first time in the history of the Guide, and UK university league tables in general, that a university other than Oxford or Cambridge has topped the rankings. St Andrews has consistently been ranked one of the UK’s top five universities in league tables compiled by The Times and The Sunday Times, The Guardian and the Complete University Guide. 

It is the third year that St Andrews has challenged the Oxbridge rankings, coming second to Cambridge in 2020 and second to Oxford in 2021. It has frequently been rated the leading university in Scotland for teaching quality and academic experience, and in the National Student Survey 2021 was the leading mainstream UK university for student satisfaction for the thirteenth year in a row.
In international and world rankings the University of St Andrews scores highly for teaching quality, research, international outlook and citations. It is a World Top 100 institution in the QS World University Rankings 2022.

St Andrews’ reputation for teaching, research and student satisfaction make it one of the most sought-after destinations for prospective students from the UK, Europe and overseas. 

The University typically averages 12 applications per place and has not offered Clearing places for more than a decade. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

St Andrews holds an Institutional Athena SWAN Bronze Award. Sixteen Schools hold Bronze Awards, while the Schools of Physics & Astronomy and Psychology & Neuroscience have achieved Athena SWAN Silver Awards, and the School of Biology holds a Gold Award.
