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Further Particulars for Applicants 




	School of Medicine



St Andrews' School of Medicine has a long-standing reputation for embracing and encouraging innovation and for being one of the best places to study medicine in the UK. The School has internationally-recognised research programmes. The School actively promotes cross-disciplinary collaboration, cultivating an innovative research environment. The main research themes are Medical Photonics, Molecular Biology, and People and Populations, including: Health Psychology, Violence Reduction and Child and Adolescent Health. The School of Medicine is based at North Haugh, and employs approximately 80 staff.  
Child and Adolescent Health Research Unit (CAHRU)

CAHRU is a specialist research unit, based within the School of Medicine’s People and Population’s research stream. The unit’s purpose is to improve our understanding of child and adolescent health in Scotland, and internationally. CAHRU has an important role as the International Coordinating Centre of the Health Behaviour in School-Aged Children (HBSC) Study. There are currently nine staff members, in research and support roles. A full listing of past and present projects can be accessed at: http://www.st-andrews.ac.uk/cahru/research/index.html.
HBSC International Coordinating Centre (ICC)
The HBSC Study is a cross-national study involving 43 countries across Europe and North America. The study gains insight into the lives of young people; and the health choices they make during adolescence. The survey is conducted every four years using a common protocol.
The HBSC ICC is the lead centre in managing the work of the HBSC research network. It is one of three specialist centres, which support the study. It acts as the project management hub for all the Network’s activities. The ICC also coordinates scientific and methodological development, and leads external partnerships, and activities that create scientific and policy impact for the study.
Currently, there is one full time staff member: Aixa Aleman-Diaz, the Assistant International Network Coordinator (AINC), and two adjunct staff members: Professor Candace Currie, International Coordinator, and Dorothy Currie, Chair of the HBSC Methodology Group. We are currently recruiting an HBSC Research Communications Officer and we are also looking to complement this team with a staff member leading policy development and another two focusing on developing specific scientific research projects.
For more information about the HBSC study, visit www.hbsc.org.

The job description for this role is attached below.
	Job Description


	Job Title: HBSC Research Communications Officer
School/Unit: School of Medicine (CAHRU) 
Reporting to: HBSC Assistant International Network Coordinator
Job Family: Managerial, Specialist & Administrative

Duration of Post: 1 year with the possibility of extension
	Working Hours: Full time

Grade/Salary Range: Grade 6/£30,122-£35,938 per annum
Reference No: ME1095
Start Date: As soon as possible thereafter
Interview date: 11 December 2012


	Main Purpose of Role


The post holder is responsible for designing a range of communications activities, which aim to increase the impact of international study. The role focuses on external communications at a European and international level: with study partners, policy makers, NGOs, academic researchers and other relevant agencies and organisations with an interest in young people’s health and well-being. The role will also include responsibility for increasing network member interaction and knowledge sharing through collaborative platforms such as HBSC Google Apps and social media forums such as Facebook and Twitter.
	Key Duties and Responsibilities


1. Design and implement the HBSC communications strategy to increase scientific and policy impact of the study including aspects of the deliverables below.
2. Maintain all aspects of media relations to ensure quality media coverage.

3. Liaise with the study’s primary partner, the World Health Organization, and contribute to joint activities, such as the production and dissemination of international reports and planning and organisation of events e.g. the HBSC/WHO Forum series.

4. Work with the HBSC Support Centre for Publications to implement a publications strategy, and monitor the profiling of the study at an academic level and in mainstream media.
5. Provide leadership and advice to HBSC member countries on communications strategies they can adopt in their countries.

6. Organise HBSC Events, for example: provide event management, develop promotional materials, organise media coverage to ensure HBSC key messages are conveyed.
7. Develop the public HBSC website (www.hbsc.org) as a communications tool and to ensure that it is informative and up-to-date. Act as appoint of contact for all initial external enquires (eg: info@hbsc.org); direct on as appropriate
8. Maintain and develop the internal HBSC website, including developing content and providing analytics. Recommend synergies with the collaborative HBSC Google platform to maximize messaging within the network.
9. To produce and disseminate materials to a variety of audiences in order to increase accessibility and impact of international research findings. For example, policy briefings and factsheets (based on academic journal articles), presentations, newsletters.
10. Strategize new opportunities to feature HBSC research, data and experts in mainstream media and relevant professional publications, including placing op-ed, commentary and blog posts.
11. Manage, develop and implement social-media communications to promote HBSC, and stimulate debate about young people’s health. Providing quality control of online information and content in accordance with communications protocols.
12. Manage the implementation of the new HBSC visual identity guidelines, including network dissemination/education/training, suite of promotional materials, advising on use of HBSC brand/messaging for external publications eg HBSC Protocol. 
Special Requirements: 
International travel: The HBSC Research Network meets twice a year (for 2.5 – 3 days) at various locations in Europe. The post holder will be expected to attend these meeting as well as additional meetings within and outside UK as required.
	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes 
	Essential
	Desirable 
	Means of Assessment

(i.e. application form, interview, test, presentation etc)

	Education & Qualifications 

(technical, professional, academic qualifications and training required) 
	Degree in Professional Writing, Journalism, Communication, Public Relations or other relevant areas.
	Relevant training on social media and/or graphic design programmes.
	Application/certificates

	Experience & Knowledge

(examples of specific experience and knowledge sought) 
	Proven experience within a communications role.

Proven high-level writing and oral skills across a broad range of formats including: summaries, briefings, informal communications, and web content.
Demonstrated ability to interpret and explain research findings in plain English, and to a wide range of audiences.
	Previous experience of working with national and international agencies.

Experience and/or strong understanding of collaborative cross-national research.

Demonstrated interest in child and adolescent health issues at European/international level.

Experience and/or strong understanding of quantitative research planning and procedures.
	Application form/interview.
Submission of specialized communications piece.

	Competencies & Skills

(e.g. effective communication skills, initiative, flexibility, leadership etc)
	Demonstrated ability to work independently and as a team member.

Ability to use sound political judgement to analyse and resolve problems, make informed decisions and deliver agreed outputs on time.

Flexible in response to changing priorities. 

Must work well under pressure and be able to juggle several projects at once.
Excellent interpersonal skills, and willingness to communicate with people at all levels.
Highly developed organisational and administrative skills.
Ability to think strategically.

IT literate and fully proficient in the use of Microsoft office packages.
Due to the nature of the work, must be accurate, flexible, enthusiastic, and responsible.
	Proactive with highly developed and demonstrable project management skills.
Experience with use of graphic design programmes such as InDesign. 
	Application form/interview.

	Other Attributes/Abilities 


	Willingness to travel
	A desire to share knowledge and skills across the School of Medicine.
	Application form/interview.


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


Interviews will be held on 23 November 2012
We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref: ME1095
The University is committed to equality of opportunity.

The University of St Andrews is a charity registered in Scotland (No SC013532).

	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s commitment to Environmental Sustainability in order to reduce its waste, energy consumption and carbon footprint.

	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and the third oldest in the English speaking world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life.

Today it is known around the world as the ‘Home of Golf’ and a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than 30% of the local population.

The University of St Andrews is a diverse and international community of over 9000, comprising students and staff of over 100 nationalities. It has 7500 students, 6000 of them undergraduates, and employs approximately 1840 staff - made up of c.700 academic and c.1140 support personnel.

St Andrews has approximately 50,000 living graduates, among them Scottish First Minister Alex Salmond and the novelist Fay Weldon. In the last 90 years, the University has conferred around 1000 honorary degrees; notable recipients include Bob Dylan, Benjamin Franklin, The Dalai Lama, Dame Judi Dench and Jack Nicklaus.

The University is one of Europe’s most research intensive seats of learning.  It is the top rated University in Scotland for teaching quality and student satisfaction and among the top rated in the UK for research. The 2008 Research Assessment Exercise judged 94% of the University’s research activity as internationally recognised with over 60% world leading or internationally excellent.
St Andrews is consistently held to be one of the United Kingdom’s top ten universities in university league tables compiled by The Times, The Sunday Times, The Guardian and The Independent Complete University Guide. It has five times been named the top multi-faculty university in the UK in the National Student Survey. The 2011 Times Higher Education World Rankings places the University in the top 100 overall, in the top 25 for Arts and Humanities and in the top 20 for international outlook.

Its international reputation for delivering high quality teaching and research and student satisfaction make it one of the most sought after destinations for prospective students from the UK, Europe and overseas. In 2010 the University received on average 11 applications per place. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

The University is closely integrated with the town. The Main Library, many academic Schools and Service Units are located centrally, while the growth in research-active sciences and medicine has been accommodated at the North Haugh on the western edge of St Andrews.

As part of its 600th anniversary celebrations, launched by graduate Prince William in 2011 and running to 2013, the University is pursuing a varied programme of capital investment, including the refurbishment of its Main Library and a major investment in its collections, a new biomolecular research facility, the refurbishment of the Students’ Union and the development of a wind-farm to offset energy costs.

