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The Post

The School of History is seeking to appoint to a position within the St Andrews Book History research group.  The successful candidate will work on the project, ‘Preserving the World’s Rarest Books’.  This project, which aims at helping libraries to identify their rarest items, is financed by a grant from the Andrew W. Mellon Foundation of New York.  This is a full-time position, for a fixed term of one year and five months, 1 May 2017 – 30 September 2018. 

The successful candidate is likely to have experience working within the field of either Italian or French history or literature, and to have prior experience of working with early printed books.  A good command of either French or Italian is essential.  Command of Latin or one other European language in addition to English would be an advantage.  There are no teaching duties attached to this post, although opportunities to obtain teaching experience may be available by agreement with the Project Director.

Preserving the World’s Rarest Books

Preserving the World’s Rarest Books is a project designed to help libraries identify and conserve their rarest items. In the first instance it will be directed to the books of the first age of print, 1450-1650. The project builds on the work undertaken by the Universal Short Title (USTC) group in St Andrews to gather and collate data on surviving books in the world’s 6,000 research libraries and archives. The programme offers to participating libraries and archives free of charge data analysing their collections of early printed books in terms of rarity, highlighting items that survive in only a very few copies in other libraries, or are the only known surviving copy. Libraries are then encouraged to make these items priorities for conservation digitization. Digital copies of these unique or very rare items can then be shared with users through the USTC platform, and thus become generally available to the world’s research community. It is a programme that combines a material service to the world library community with the prospect that digital editions of unique surviving books will become generally available for scholarly use. The USTC, an open access resource hosted by the University of St Andrews, will provide both the data for this project and the platform for the dissemination of these precious resources.

The project began work in October 2015 with a group of 15 participating libraries, expanding to 30 in year 2, and 50 in year three.  The post-holder will have responsibility for helping prepare data for these libraries, and then act as liaison with a group of the participating libraries.  They may also have the opportunity to seek out new libraries to join the programme.

The Universal Short Title Project

The Universal Short Title catalogue is one of the longest-established research projects supported by the Arts and Humanities Research Council.  Work began in 1997, with the award of a British Academy post-doctoral Fellowship.  Since that time four successive grant applications to the Arts and Humanities Research Council have brought in a total of £2.5 million in public funds.

The project was initially focused on the book culture of France, the largest part of the sixteenth-century book world for which no comprehensive survey of publications then existed.  This phase of the project concluded in 2007, with the publication of a two-volume survey of French Vernacular Books published before 1601 (Leiden, Brill, 2007).  At that point the decision was made to extend the survey to encompass all books published throughout Europe.  This work proceeded in two strands.  First, the St Andrews project group entered into partnership agreements with other bibliographical projects.  These projects made their data available to be searched through a common platform created by the USTC.  At the same time the USTC group marshaled the data for all other parts of Europe for which a bibliography was not yet available, or not available electronically.

The result was the creation of a comprehensive digital resource which went on-line as a free-access database in November 2011 (www.ustc.ac.uk).  It comprises records on 365,000 bibliographically-distinct items, with the locations of 1.5 million surviving copies.  All of this data can be searched through common search criteria, including standardized places of publication, author and printer names.  The USTC team has also by a comprehensive tagging process added a unique subject search facility.  The USTC database also provides direct links to over 100,000 full text digital editions.

In 2011 the AHRC agreed to support the USTC project for a further four years.  This allowed the research to be extended to cover all books published to 1650. This doubles the total size of the resource, to about 700,000 bibliographically distinct items.

The core team in St Andrews presently consists of a Director, a Project Manager, Dr Graeme Kemp, two Post-doctoral Fellows and associated PhD students.   A further member of staff in St Andrews, Dr Matthew McLean, is associated with the project as Director of the M. Litt. in Book History, our training degree.

The project group also sponsors an extremely popular internship volunteering scheme.  This brings together up to six postgraduate scholars from around the world with interests in the field, together with undergraduate volunteers from St Andrews and members of our M. Litt. Programme.  These work together in St Andrews for six weeks during the months of June and July along with our home team.  Staff on the project are expected to provide support and advice for those engaged in this work.

The USTC Project group also provides editorial direction for the Book History publication series, the Library of the Written Word.  This provides an outlet for work in the field published both by senior academics, and by younger scholars publishing their first book.  Doctoral dissertations completed by students associated with the USTC find a natural home in this series.

The Library of the Written Word also publishes the annual proceedings of the St Andrews Book History Conference.  This established series brings together scholars active in the field from throughout the world academic community, along with students and independent scholars with an interest in book history. All members of the USTC staff are expected to take an active role in this conference, and are likely to serve a turn as conference organisers and as editors of the proceedings.

The USTC is also building further connections with other commercial partners.  The USTC provides the editorial guidance for Book History Online (Brill).  We also have a close relationship with Proquest, publishers of EEB (Early European Books Online).

All members of the project group are encouraged to maintain an active programme of publications and participation at external conferences. The successful applicant for this post will be actively encouraged to seek out opportunities for the publication of both scholarly articles and a scholarly monograph.

The USTC group places a high value on collegiality.   Staff and students in St Andrews meet regularly to review progress, and staff are encouraged to make themselves available for conversations and informal advice to junior scholars associated with the group.

School of History

The School of History is a community of more than fifty academic staff, nine support staff and close to one hundred postgraduate students. The academic staff in the School teach a total of some four hundred students in five separate Honours degree programmes, and approximately 1,000 students across a suite of sub-honours modules.

Course Structure 

A feature of History at St Andrews is the wide range of student choice. In the first two, sub-honours years of the undergraduate course, students are offered modules in British/Scottish History, Mediaeval History, Modern History and Historiography. Suitably qualified candidates may then progress, in their third and fourth years, to separate honours programmes in Mediaeval History, Scottish History, Modern History or Middle Eastern Studies. Students who wish a more broad-ranging degree may choose the History degree, drawing courses from several of the above programmes as well as Ancient History (offered in the School of Classics). There is also a wide range of joint programmes, for instance with the Schools of Modern Languages, International Relations and Philosophy. 

Each course is designed to offer progression in both knowledge and analytical method. Sub-honours courses in the first two years provide a broad introduction to a period of history. When students advance to Honours they choose from a wide range of more specialized options. In their final year they take a Special Subject, running through the whole year, and also complete a dissertation. 

The School of History takes pride in the excellent quality of its teaching provision and has, over the last years, attracted exceptionally high approval ratings in the National Student Survey. 

Postgraduates 

The School has around 50 Master's students and some 65 research students; all members of the School are expected to contribute to the further development of this area of activity (e.g. by participating in the establishment of a new research group in a specific geographical, chronological or thematic area). The School offers a wide range of one-year master's training programmes; many of the successful graduates of these courses then progress to Ph. D. work in the School. 

Research culture 

Over the past years the School has established Institutes and Centres in Mediaeval Studies, Scottish Historical Research, Iranian History, French History and Transnational History to join long-established Institutes for Reformation Studies and Environmental History. The School has a very active seminar programme, and all colleagues are encouraged to nominate distinguished external speakers to visit St Andrews. All postgraduate students attend one or more of the School's research seminars. 

The School of History has enjoyed considerable success in winning external funding for major projects, such as the recently completed Scottish Parliament Project and the French Vernacular Book project. In recent years staff in the School have won over £3 million to support six new projects: most recently ‘Heirs to the Throne in 19th century Europe’ and a collaborative European project ‘Power and Institutions in Medieval Islam and Christendom’.   The successful applicant to this position will therefore join a growing community of post-doctoral researchers with diverse scholarly interests. 

The School of History enjoys a strong reputation for research productivity. We do not lose sight of the fact that the basis of this reputation is a strong tradition of archival research by individual researchers, and a culture that provides space for writing. The School allocates considerable resources to support staff and postgraduate students with their research, and actively encourages staff to attend conferences and to conduct research in libraries and depositories beyond St Andrews. For these purposes, every member of the research staff currently receives an annual research allowance of £600. Additional funds are provided by the School for colleagues wishing to host conferences in St Andrews. 

Applicants should submit a letter of application along with a curriculum vitae and the names of three referees. 

Applicants are advised that the total length of their application (including all documents) must not exceed 10 sides of A4. 

Further information on the University and the School of History can be found at the University website (www.st-andrews.ac.uk). The Universal Short Title Catalogue is described at its website (www.ustc.ac.uk).  To discuss this post informally candidates might also wish to contact the Director of the Universal Short Title Catalogue, Professor Andrew Pettegree (admp@st-andrews.ac.uk).

The job description for this role is attached below.

	Job Description




	Job Title: 
Research Assistant

School/Unit:   History

Reporting to:  Professor Andrew Pettegree

Job Family:    Academic (Teaching)

Duration of Post:   1 year and 5 months


	Working Hours: Full Time/36.25 hours per week

Grade/Salary Range: Grade 5/ £26,052 - £31,076 per annum

Reference No:  AR1673

Start Date: 1 May 2017, or as soon as possible thereafter




	Main Purpose of Role


Under the direction of the PI, Professor Andrew Pettegree, and the Project Manager, Dr Graeme Kemp, the RA will take responsibility for the French and Italian strands of the project.  This involves preparing data for despatch to libraries, and liaising with libraries that have opted to become part of ‘Preserving the World’s Rarest Books’.

	Key Duties and Responsibilities


1. To check lists of library holdings against the USTC data for France and Italy

2. Tag lists of library holdings against USTC data, identifying, where appropriate, items new to the database, or correcting or enhancing existing records

3. Extracting data from bibliographic catalogues

4. Create new USTC records where appropriate
5. Correct and enhancing USTC records where appropriate 

6. Despatch lists of library holdings to libraries

7. Liaise with library contacts during refinement process

8. Search out possible future participating libraries

9. Alert libraries to changing status of their books (that is, where we have now found a second copy of books previously thought to be unique)

10. Take part in collective activities of the USTC group, such as conference organisation and attendance at seminars

11. Make themselves available to other members of the group for conversation 

Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  

	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes 
	Essential
	Desirable 
	Means of Assessment

(i.e. application form, interview, test, presentation etc)



	Education & Qualifications 

(technical, professional, academic qualifications and training required) 


	Educated to PhD level with appropriate specialism
	
	Application documents

	Experience & Knowledge

(examples of specific experience and knowledge sought) 


	Sophisticated knowledge of relevant area of history and/ or bibliography


	Familiarity with data entry and databases systems
	Previous experience, references

	Competencies & Skills

(e.g. effective communication skills, initiative, flexibility, leadership etc)   


	Effective communicator, collegiality.

Excellent French and/ or Italian
	Experience working in a project group.  

Competence in Latin or other European languages
	Interview & presentation references

	Other Attributes/Abilities 

(if applicable) 


	
	
	


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


Interviews will be held on Thursday 6 April 2017.
We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref:  AR1673

The University of St Andrews is committed to promoting equality of opportunity for all, which is further demonstrated through its working on the Gender and Race Equality Charters and being awarded the Athena SWAN award for women in science, HR Excellence in Research Award and the LGBT Charter;  http://www.st-andrews.ac.uk/hr/edi/diversityawards/. 

The University of St Andrews is a charity registered in Scotland (No SC013532).

	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are required to undertake the Information Security Essentials computer-based training course and adhere to its principles alongside related University Policy and Regulations.
You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s commitment to Environmental Sustainability in order to reduce its waste, energy consumption and carbon footprint.

	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and the third oldest in the English speaking world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life.

Today it is known around the world as the ‘Home of Golf’ and a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than 40% of the local population.

The University of St Andrews is a diverse and international community of over 11,000, comprising students and staff of over 120 nationalities. It has 8,500 students, just over 7,000 of them undergraduates, and employs approximately 2,540 staff - made up of c. 1,190 in the academic job families and c 1,350 in the non-academic job families.

St Andrews has approximately 50,000 living graduates, among them former Scottish First Minister Alex Salmond and the novelist Fay Weldon. In the last 90 years, the University has conferred around 1000 honorary degrees; notable recipients include Benjamin Franklin, Rudyard Kipling, Alexander Fleming, Iris Murdoch, James Black, Elizabeth Blackadder, Tim Berners-Lee and Hillary Clinton.   

The University is one of Europe’s most research intensive seats of learning. It is the top rated university in Scotland for teaching quality and student satisfaction. In the Research Excellence Framework (REF) 2014 the University was ranked top in Scotland for quality of research output and one of the UK’s top 20 research universities.

St Andrews is consistently held to be one of the United Kingdom’s top ten universities in university league tables compiled by The Times and The Sunday Times, The Guardian and The Complete University Guide. The University has eight times been named the top multi-faculty university in the UK in the National Student Survey – a direct reflection of the quality of teaching, assessment and facilities. In international and world rankings St Andrews scores highly for teaching quality, research, international outlook and citations. It is established as a World Top 100 institution in annual rankings produced by QS and Times Higher Education.

Its international reputation for delivering high quality teaching and research and student satisfaction make it one of the most sought after destinations for prospective students from the UK, Europe and overseas. In 2015 the University received on average 12 applications per place. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

The University is closely integrated with the town. The Main Library, many academic Schools and Service Units are located centrally, while the growth in research-active sciences and medicine has been accommodated at the North Haugh on the western edge of St Andrews.

As the University enters its seventh century, it is delivering a varied programme of strategic investment, including the refurbishment of its Main Library and a major investment in its collections, the opening of a research library, the development of a major arts centre and a Music Centre, the refurbishment of the Students’ Union, the provision of 900 additional students beds, the relocation of professional services to purpose built accommodation and the development of a wind-farm and green energy centre to offset energy costs.

