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“Our remarkable students and staff are the lifeblood of St Andrews. It is their energy,
vision and momentum [we] aim to support, to free them to use knowledge, ideas,
and potential for the benefit of all.” The Principal, Professor Sally Mapstone

Founded in 1413, the University of St Andrews is Scotland’s first university and one
of the oldest in the English-speaking world. With more than 600 years of academic
excellence, we are proud of our reputation as a world-class centre for learning,
teaching, and research.

St Andrews is a close-knit, international community set in a beautiful historic town on
Scotland’s east coast. Our students and staff come from over 140 countries, creating
a diverse and globally minded environment. We strive to create an inclusive culture
in which all can flourish, and the University have attained several diversity awards,
including those related to race and gender equality, and support for carers, which
demonstrate our commitment to this ambition. The University is consistently ranked
among the UK’s top institutions for student satisfaction, research quality, and
teaching excellence.

We are a research-intensive university where creativity, collaboration, and critical
inquiry are at the heart of everything we do. Whether you are joining us in an
academic, professional, or support role, you will be part of a team committed to
delivering outstanding education and making a meaningful contribution to society.

For those looking to be part of a university with deep-rooted heritage, a global
outlook, and a forward-thinking approach, we invite you to consider joining our
community at the University of St Andrews.
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Libraries and Museums

The University of St Andrews is Scotland’s first university,
founded in 1413. Like the University, its Libraries and
Museums are rooted in and draw inspiration from this 600-
year history of research and teaching, and the pursuit of
knowledge for the common good.

We steward and share the University’s nationally- and
internationally-important collections, we are an active
partner in University research and teaching, and we engage
people everywhere with the intellectual and cultural life of
St Andrews.

This mission supports the University strategy and ambition
for a world-leading, diverse, digital, sustainable and
entrepreneurial St Andrews; demonstrating a determination
to move forward with purpose, integrity, and success: Ever
to Excel.

Library services are provided across the University,
including the Main Library, St Mary’s College Library,
Martyrs Kirk, and Library spaces on the North Haugh and at
the new Eden Campus in Guardbridge, as well as a large
and growing digital library provision online.

Museums at the University of St Andrews include the Bell
Pettigrew Museum of Natural History, and the Wardlaw
Museum, which reopened in 2021 after an extension and
redisplay. There is an ambitious programme of temporary
exhibitions and learning and engagement initiatives, and
the collections are displayed across the University estate,
as well as loaned for displays elsewhere.

There are 3 directorates within Libraries and Museums:
Academic Engagement and Student Experience, Library
Collections and Digital Services, and University Collections
and Museums, supported by a small Administration team.
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Academic Engagement and Student Experience

The University of St Andrews has a track record of
excellence in its teaching and learning, student experience,
and research. Library spaces and services are at the heart
of this, supporting teaching and research across arts,
humanities, social sciences, sciences, and medicine.
Within Academic Engagement and Student Experience,
there are 2 teams, Academic Liaison and User Services.
The Academic Liaison team works in partnership with
academic schools to ensure that our collections, spaces
and services meet the needs of staff and students. The
User Services team provides high-quality frontline services
across library sites in St Andrews, including the Napier
Reading Room where material from our unique collections
can be consulted, as well as online via chat and email.

Library Collections and Digital Services

With around 1 million printed books and journal volumes,
more than 12,000 DVDs, over 650,000 ebooks and
150,000 ejournals, as well as hundreds of databases,
Library Collections at St Andrews are a vital resource for
research and teaching. These resources are actively
managed and used, both through onsite and digital
services, and through collaborative mechanisms with
researchers and libraries elsewhere. A large and growing
digital repository holds around 20,000 research

publications and over 1400 research datasets, as well as »!% i

over 7000 eTheses, and this is managed by an Open
Research team who support researchers to achieve
greater visibility of their research outputs, and support the
University in achieving high compliance rates with funders’
requirements. Open Research works with the Library as a
whole advocating for sector-wide change to more open and
equitable models for scholarly communications.
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Open Research Support services include Open Access,
providing advice on publishing options, benefits of open
licensing and meeting funder requirements; a Journal
Hosting Service; Research Data Management, helping our
researchers to organise, store and share their research
data and encouraging open data practices; a Theses
service supporting and advising on submission of doctoral
theses to the St Andrews Research Repository and a
Bibliometrics service providing insights into publication
metrics for our Schools, Research Centres and Institutes,
advice on responsible use of metrics and to inform
institutional strategies.

University Collections and Museums

University Collections at St Andrews brings together
archives, rare books, photographic and museum
collections, including 5 shelf-km of archival, manuscript and
muniment collections, almost 2 million photographs
collected by the University Library since 1844, more than
220,000 rare and early printed books, over 1,000 artworks
and 115,000 museum objects. The Museum Collections
include three Recognised Collections of national
significance, and many of the archival, photographic and
rare book collections are also of national and international
significance. These are active collections: used for
teaching and research, consulted in a dedicated reading

room, digitised and made accessible online, and displayed f R\E _’t.,." '
in exhibitions in St Andrews and elsewhere. P ~,,!= i

Museums at the University of St Andrews include the Bell
Pettigrew Museum of Natural History, and the Wardlaw
Museum, which reopened in 2021 after an extension and
redisplay. There is an ambitious programme of temporary
exhibitions and learning and engagement initiatives, and
the collections are displayed across the University estate,
as well as loaned for displays elsewhere.
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Archive & Rare Book Collections

The Archives & Rare Books team within University
Collections and Museums is made up of specialised
professionals working with archives, digital collections,
modern records, and rare and early printed books.

The archives comprise the University’s institutional records
(muniments) and the manuscripts collections. The earliest
muniments date from the early 13th century, before the
foundation of the University in the early 15th century. The
collection includes a range of material, including minutes,
accounts, matriculation and graduation records, maps and
plans, photographs, administrative files and
correspondence recording the ordinary business of the
University. The more recent muniments are created and
managed digitally. The University’s collection of
manuscripts ranges in date and subject from Greek papyri
and medieval philosophical treatises to modern business,
family and personal papers. Both catalogue and online
access are managed through the Axiell Emu database
system.

The Rare Books collection of over 220,000 volumes ranges
from the beginnings of printing in the 15th century, to
modern private press and photographically illustrated
books. Composed of over 50 smaller collections, they
reflect the personal libraries of eminent academics,
subject-based collections, and books that were collected
over the 600 years that the University has been in
existence. From 1710 to 1836, the Library benefited from
Copyright privileges, and consequently has rich holdings
for the Enlightenment era. Other strengths include
theology, the history of science and medicine, and early
Scottish and local printing and scholarship. Rare books are
catalogued in the Library Management System, currently
Innovative Sierra, and are searchable through the
University Library’s online catalogues. Those that are not
online can be traced using earlier printed catalogues and
library muniments.
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The Archive & Rare Book collections are available to
researchers via the Napier Reading Room, and are
regularly used in events, graduate and undergraduate
classes, and are used in exhibitions at the Wardlaw
Museum and elsewhere both nationally and internationally.

Museum & Photographic Collections

The Museum & Photographic Collections team is made up
of specialised professionals working with museum artefacts
and photographic items in a number of different formats.

The Museum Collections consists of more than 115,000
objects across the areas of fine and decorative arts,
scientific instruments, chemistry specimens and glassware,
zoological and geological specimens, archaeological
material, anatomy collections and ethnographic material.
Three collection areas (heritage, Scientific Instruments,
Chemistry) have been Recognised as of national
significance.

The Photographic Collection numbers nearly two million
images including negatives, slides, prints, postcards,
albums and born-digital image files. It includes nationally
and internationally significant material relating to the history
of photography and the important role of St Andrews and
Scotland from the earliest days of photographic
experimentation.

These are active collections: used for teaching and
research, through a shared reading room service, and
digitised and made accessible online. They are featured at
the Wardlaw Museum and the Bell Pettigrew Museum,
displayed across the University’s estate, and lent for
exhibition nationally and internationally.

Visitor Services team
The Museums’ Visitor Services team are key to welcoming,
engaging and ensuring the safety of visitors to our venues
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They provide a five-star welcome to everyone who passes
through our doors, engaging them in conversation,
sparking their curiosity and going above and beyond to
answer questions. They also support our income
generation and enhance the visitor experience by providing
retail opportunities.

Learning and Engagement team

The Learning and Engagement team are central to the
Museums’ vision of inspiring curiosity and conversation.
They design and deliver an ambitious programme of
exciting events both in-person and online, ensure
exhibitions are audience-focussed and engaging, partner
with varied communities, including migrants and school
children, and support student wellbeing. They are heavily
involved in research programmes that explore how
museums can be reimagined to have a positive impact on
society.
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Job Description

Reporting to: Head of Open Research Support (Research Data, Theses and
Bibliometrics)

Working Hours: Up to 33 hours per week (exact hours can be discussed at
interview)

Grade/Salary Range: Salary: Grade 5, £32,808 per annum, pro rata
Reference Number: CG2230DD

Start Date: 1 December 2025 or as soon as possible thereafter
Interview Date: 12 November 2025

Duration of post: Until 31 May 2026

Main Purpose of the Role

Research Organisations encourage good practice in data sharing to increase transparency
of research, ensure research integrity, and maximise the public benefit of research. Data
sharing is a policy requirement of many research organisations and funders and the use of
data availability statements is encouraged to enable links between related research
outputs and research data. Despite encouragements and requirements, many researchers
are still not sharing their data openly or accessibly. The project ‘Driving good practice in
data sharing and use of data availability statements to support funder requirements’ aims
to understand and break down some of the perceived barriers to making data publicly
available and to improve data findability.

Under the guidance of the project leadership team, the post holder will contribute to
collecting, collating and analysing data on research data sharing practices and data
availability statements. They will draft projects outputs such as case studies and guidance
documents for institutions.

The post holder will also perform administrative, data gathering and data analysis tasks for
the project. They will be the primary contact, will co-ordinate project activities to ensure

deadlines are met and maintain a documentation library. °
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Main Purpose of the Role

This project is funded as part of the_InFrame Culture Catalyst Fund which aims to improve
collegial research leadership and research culture through innovative, collaborative
projects. This project is a collaboration between the Universities of Edinburgh, St Andrews
and Glasgow. Travel between the three institutions will be expected .
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Key Responsibilities

6.
7.
8.

9.

. Under the guidance of the leadership team, conduct desk review of literature and

existing datasets (e.g. the results from the UKRN Open Research Survey and the
UoE and UStA Research Cultures survey, outputs from the UKRN Open Research
Indicators pilots and existing literature in this area) to identify barriers to sharing
research data.

Organise and facilitate interviews and focus groups with researchers to supplement
and discuss the information gained from the examination of existing datasets.
Analyse data from business systems such as institutional repositories that will inform
the move towards a standardised shared methodology that our institutions can use to
a monitor and / or track the quality of data availability statements included in research
outputs.

Draft project outputs: guidance resources to promote uptake of data sharing and use
of data availability statements including use cases, a data availability statement
monitoring and checking guide for research organisations, and a report on the
findings of the project.

Under the guidance of the project leadership, co-ordinate the project’s activities
including planning and scheduling project’s tasks.

Co-ordinate project activities to ensure deadlines, targets and deliverables are met.
Communicate project status and updates to project leadership.

Act as primary contact for the project escalating communications to project
leadership as appropriate.

Organise regular project meetings.

10. Establish and maintain the project documentation library.
11.Take and distribute project meetings minutes.

Special Requirements:

This project is a collaboration between the Universities of Edinburgh, St Andrews and
Glasgow. Travel between the three institutions will be expected.

Please note that this job description is not exhaustive, and the role holder may be
required to undertake other relevant duties commensurate with the grading of the post.
Activities may be subject to amendment over time as the role develops and/or priorities
and requirements evolve.
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Person Specification

Attributes Essential Desirable Means of
Assessment (i.e.

application form,
interview, test,
presentation etc.)

Education & Degree
Qualifications OR

Equivalent work
(technical, experience
professional,
academic

qualifications and
training required)

Experience & Knowledge of the Awareness of the

Knowledge academic research | open research
process environment

(examples of

specific experience Experience of Knowledge of

and knowledge collection and funders research

sought) analysis of data management
qualitative and/or policies

quantitative data
Experience of

Experience of organising and
preparing reports running

and/or guidance workshops/focus
documents for a groups

variety of audiences

Experience of team
working
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Person Specification

Attributes Essential Desirable Means of
Assessment (i.e.

application form,
interview, test,
presentation etc.)

Competencies & High degree of

Skills attention to detall,
accuracy

(e.g. effective

communication Ability to work alone

Skills, initiative, and as part of a

flexibility, leadership | team

etc)

Ability to work under
pressure to targets
and deadlines

Ability to plan and
organize work and
prioritise conflicting
demands

Ability to
demonstrate
problem solving
skills

Ability to
demonstrate
analytical skills

Excellent
interpersonal and
communication
skills both written
and oral

13
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Benefits

St Andrews offers more than just a place to work—it is a
place to belong. We value collegiality, inclusion, and
wellbeing, and we are committed to creating a workplace
where staff can thrive and perform at their best.

In addition to the salary on offer for this position, there are
a wide range of benefits for staff working at the University
of St Andrews. The package for the Project Analyst
includes:

* Membership of the S&LAS Pension Scheme with
generous employer contributions

* A hybrid working environment, including partial
homeworking where appropriate and a range of family
friendly policies, supporting work-life balance

+ Staff discount scheme for local and national goods and
services

* Free staff parking, employee Carshare and Cycle to
Work Schemes and subsidised local bus travel

» Subsidised sports membership, reduced tuition fees on
degree programmes for staff, access to training and
development opportunities including LinkedIn Learning,
access to library facilities, salary sacrifice scheme

* Arange of wellbeing initiatives including membership of
Peppy, a health application that connects staff to expert
practitioners and personalized support on health
matters

+ 34 Days Annual Leave plus 5 Public Holidays.



https://www.st-andrews.ac.uk/staff/peppy/

University of

St Andrews

P
“f
"

il

We are committed to creating an accessible, fair and inclusive recruitment process for all
candidates. If you require reasonable adjustments or accommodations during the
application or interview process then please let us know and we will be happy to discuss
support with you.

We encourage applicants to apply online at www.vacancies.st-
andrews.ac.uk/welcome.aspx

If you have difficulties in completing the online application form, then please call +44
(0)1334 461990 or contact vacancies@st-andrews.ac.uk to discuss available support.

Applications should consist of:

+ Letter of application

« CV

* Names and contacts of two referees

For all applications, please quote ref: CG2230DD

The University of St Andrews is a charity registered in Scotland (No SC013532).
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Equality, Diversity
& Inclusion

At St Andrews, we see diversity as a strength and value
the rich variety of backgrounds, identities and experiences
of our staff, students and alumni. We are committed to
making the University a beacon of inclusivity and creating
an environment in where everyone can flourish and realise
their potential.

We will achieve this through an approach that empowers
our whole community and involves a determined shift in
culture. Inclusivity will inform all of our policies and
practices. The Principal, Professor Sally Mapstone

Diverse is a core theme of the University Strategy, and
alongside our People Strategy, outlines a number of
actions we are taking to create an inclusive culture. Our
objectives include raising awareness of diversity events,
initiatives and support, strengthening support for staff
networks, creating more opportunities for employees to
engage in consultations and discussions, offering a
diverse range of rewarding career pathways and ensuring
a working environment which supports positive working
practices and behaviours.

We commit to providing a high-quality staff experience
which enables all our staff to contribute, thrive, and
perform at their best. By joining us at the University of St
Andrews, you are joining a community which values
difference, being your authentic self, and where you can
play an active role in ensuring an inclusive environment
for all.
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St Andrews

A modern location surrounded with ancient history, St
Andrews is a dynamic and friendly town found on the east
coast of Scotland. Situated in the Kingdom of Fife, St
Andrews has easy links to nearby commuter towns and
transport links (including airports) to the nearby cities of
Dundee (13 miles) and Edinburgh (c. 1 hour by train).

Beyond the lecture halls and labs, St Andrews is home to
stunning, unspoilt beaches and fresh sea air. Take a
peaceful stroll or an energising walk with friends along the
iconic two-mile stretch of the West Sands. If you prefer the
water, ride the waves at the East Sands or try sailing, sea
kayaking and windsurfing. For breathtaking views, a walk
to the end of the stone pier is an experience not to be
missed.

St Andrews and the surrounding area is home to a wide
range of restaurants and shops, while boasting an array of
beautiful beaches. St Andrews is also the home of golf and
there are seven local courses including the famous Old
Course.

Fife is an area filled history and culture. There are nearly
5,000 listed buildings and 50 conservation areas across the
Kingdom, with some historic structures dating all the way
back to the 12th century. St Andrews enjoys a microclimate
and is typically much drier than western parts of the
country.
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Further
Information

In accordance with the new immigration rules, it is with
regret that this role does not meet the current suitability
requirements set by the UKVI to enable sponsorship of
migrant workers.

The University encourages all interested candidates to
apply, and all applications received are assessed against
the essential and desirable criteria listed in the further
particulars.  The successful candidate will have to
demonstrate their right to work in the UK prior to
commencing employment and where required, obtain the
right to work in the UK without relying on University
sponsorship.

Information on other visa options is available at
https://www.gov.uk/check-uk-visa or by contacting our HR
Immigration Team on hrimmigration@st-andrews.ac.uk.

You are expected to uphold a duty of care towards
colleagues, students, and communities, and to actively
contribute to a safe, respectful, and inclusive environment.
This includes responding appropriately to disclosures or
reports of sexual misconduct, gender-based violence,
bullying, harassment, or other concerns, in line with
organisational policies, and signposting individuals to the
appropriate departments
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