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The Post
This post within the AHRC-funded Universal Short Title Catalogue Project has become available as the result of the provision of additional funding from a charitable foundation.  The appointee will have responsibility for that part of the project dealing with the bibliography of the France, 1601-1650. They will be expected to create a master list of French imprints during these years, to manage the analysis of incoming data, and to enhance the present resource through examination of collections not presently incorporated into the established bibliographical resources.  This may involve both field work and conversation and negotiation with other scholars active in the field. 
The position will be for a fixed term of 21 months from the date of appointment (1 November 2014, or as soon as possible thereafter).  

The Universal Short Title Project

The Universal Short Title catalogue is one of the longest-established research projects supported by the Arts and Humanities Research Council.  Work began in 1997, with the award of a British Academy post-doctoral Fellowship.  Since that time four successive grant applications to the Arts and Humanities Research Council have brought in a total of £2.5 million in public funds.

The project was initially focused on the book culture of France, the largest part of the sixteenth-century book world for which no comprehensive survey of publications then existed.  This phase of the project concluded in 2007, with the publication of a two-volume survey of French Vernacular Books published before 1601 (Leiden, Brill, 2007).  At that point the decision was made to extend the survey to encompass all books published throughout Europe.  This work proceeded in two strands.  First, the St Andrews project group entered into partnership agreements with the teams responsible for other major national bibliographical projects, such as the German VD16 and the Italian Edit 16.  These projects made their data available to be searched through a common platform created by the USTC.  At the same time the USTC group marshaled the data for all other parts of Europe for which a bibliography was not yet available, or not available electronically.

The result was the creation of a comprehensive digital resource which went on-line as a free-access database in November 2011 (www.ustc.ac.uk).  It comprises records on 365,000 bibliographically-distinct items, with the locations of 1.5 million surviving copies.  All of this data can be searched through common search criteria, including standardized places of publication, author and printer names.  The USTC team has also by a comprehensive tagging process added a unique subject search facility.  The USTC database also provides direct links to over 100,000 full text digital editions.
In 2011 the AHRC agreed to support the USTC project for a further four years.  This will allow the research to be extended to cover all books published to 1650. This is likely to double the total size of the resource, to about 700,000 bibliographically distinct items.

The core team in St Andrews presently consists of a Director, a Project Manager, Dr Graeme Kemp, two Post-doctoral Fellows and two sponsored PhD students.  Other PhD students are also associated with the project.  The Co-director of the Project, Dr Malcolm Walsby, moved in 2012 to a new position in the University of Rennes; this position is intended to complete the bibliographical work originally envisaged as part of Dr Walsby’s contribution to the project.  A further member of staff in St Andrews, Dr Matthew McLean, is associated with the project as manager of the resource Book History Online published by Bill, and as Director of the M. Litt. in Book History, our training degree.

The project group also sponsors an extremely popular internship volunteering scheme.  This brings together up to six postgraduate scholars from around the world with interests in the field, together with undergraduate volunteers from St Andrews and Dundee and members of our M. Litt. Programme, who work together in St Andrews for the months of June and July.  Staff on the project are expected to provide support and advice for those engaged in this work.

The USTC Project group also provides editorial direction for the Book History publication series, the Library of the Written Word.  This provides an outlet for work in the field published both by senior academics, and by younger scholars publishing their first book.  Doctoral dissertations completed by students associated with the USTC would find a natural home in this series.

The Library of the Written Word also publishes the annual proceedings of the St Andrews Book History Conference.  This established series brings together scholars active in the field from throughout the world academic community, along with students and independent scholars with an interest in book history. All members of the USTC staff are expected to take an active role in this conference, and are likely to serve a turn as conference organisers and as editors of the proceedings.

All members of the project group are encouraged to maintain an active programme of publications and participation at external conferences. The successful applicant for this post will be actively encouraged to seek out opportunities for the publication of both scholarly articles and a scholarly monograph.

The USTC group places a high value on collegiality.   Staff and students in St Andrews meet regularly to review progress, and staff are encouraged to make themselves available for conversations and informal advice to junior scholars associated with the group.
The AHRC grant provides a travel budget to underwrite the cost of stipulated field work trips to major European libraries.
School of History

The School of History is a community of more than fifty academic staff, nine support staff and close to one hundred postgraduate students. The academic staff in the School teach a total of some four hundred students in five separate Honours degree programmes, and approximately 1,000 students across a suite of sub-honours modules. 

Course Structure 

A feature of History at St Andrews is the wide range of student choice. In the first two, sub-honours years of the undergraduate course, students are offered modules in British/Scottish History, Mediaeval History, Modern History and Historiography. Suitably qualified candidates may then progress, in their third and fourth years, to separate honours programmes in Mediaeval History, Scottish History, Modern History or Middle Eastern Studies. Students who wish a more broad-ranging degree may choose the History degree, drawing courses from several of the above programmes as well as Ancient History (offered in the School of Classics). There is also a wide range of joint programmes, for instance with the Schools of Modern Languages, International Relations and Philosophy. 

Each course is designed to offer progression in both knowledge and analytical method. Sub-honours courses in the first two years provide a broad introduction to a period of history. When students advance to Honours they choose from a wide range of more specialized options. In their final year they take a Special Subject, running through the whole year, and also complete a dissertation. 

The School of History takes pride in the excellent quality of its teaching provision and has, over the last years, attracted exceptionally high approval ratings in the National Student Survey. 

Postgraduates 

The School has around 50 Master's students and some 65 research students this year; all members of the School are expected to contribute to the further development of this area of activity (e.g. by participating in the establishment of a new research group in a specific geographical, chronological or thematic area). The School offers a wide range of one-year master's training programmes; many of the successful graduates of these courses then progress to Ph. D. work in the School. 

Research culture 

Over the past years the School has established Institutes and Centres in Mediaeval Studies, Scottish Historical Research, Iranian History, French History and Transnational History to join long-established Institutes for Reformation Studies and Environmental History. The School has a very active seminar programme, and all colleagues are encouraged to nominate distinguished external speakers to visit St Andrews. All postgraduate students attend one or more of the School's research seminars. 

The School of History has enjoyed considerable success in winning external funding for major 
projects, such as the recently completed Scottish Parliament Project and the French Vernacular Book project. In recent years staff in the School have won over £3 million to support six new projects: most recently ‘Heirs to the Throne in 19th century Europe’ and a collaborative European project ‘Power and Institutions in Medieval Islam and Christendom’.   The successful applicant to this position will therefore join a growing community of post-doctoral researchers with diverse scholarly interests.
The School of History enjoys a strong reputation for research productivity. We do not lose sight of the fact that the basis of this reputation is a strong tradition of archival research by individual 
researchers, and a culture that provides space for writing. 

The School allocates considerable resources to support staff and postgraduate students with their 
research, and actively encourages staff to attend conferences and to conduct research in libraries and depositories beyond St Andrews. For these purposes, every member of the teaching staff currently receives an annual research allowance of £1,200. Additional funds are provided by the School for colleagues wishing to host conferences in St Andrews. 

Applicants should submit a letter of application along with a curriculum vitae and the names of three 
referees. 

Applicants are advised that the total length of their application (including all documents) must not exceed 10 sides of A4. 

Further information on the University and the School of History can be found at the University website (www.st-andrews.ac.uk). The Universal Short Title Catalogue is described at its website (www.ustc.ac.uk).  To discuss this post informally candidates might also wish to contact the Director of the Universal Short Title Catalogue, Professor Andrew Pettegree (admp@st-andrews.ac.uk).

The job description for this role is attached below.

	Job Description




	Job Title: Research Assistant 
School/Unit: School of History

Reporting to: Professor Andrew Pettegree
Job Family: Academic Research 
Duration of Post: 1 years 9 months 

	Working Hours: Part-time/18.125 hours per week 
Grade/Salary Range: 5/£25,513-£30,424 per annum, pro rata 
Reference No: MR1488 
Start Date: Negotiable



	Main Purpose of Role


Under the direction of the PI, Professor Andrew Pettegree, the Post-doctoral researcher will take responsibility for developing the coverage in the USTC of books published within France, 1601-1650.
More specifically, this will include the creation of a master list and the enhancement of the current data, with new material extracted from published bibliographies and on-line library catalogues, in addition to work in libraries to identify new copies and editions.
In addition the post-holder will be expected to play a part in the wider activities of the USTC group, working with other members of the team, taking part in strategic discussions, as well as attending and taking part in the organization of conferences sponsored by the group.
	Key Duties and Responsibilities


The key duties of this appointment include: 

1. Creation of the French master list for 1601-1650
· Identifying master records in the current list of copies for Paris 1601-1650
· Suggesting and implementing incremental improvement

· Recording additional copies

· Advising on corrections and improvements suggested by the user community

2. Field work

· Work to incorporate data from collections not currently surveyed 

· Comparison of copies seen in libraries with descriptions from master list
· Where copies are new to the database, making bibliographical descriptions 

· Taking photographic images where appropriate

· Liaising with library staff to ensure favourable conditions of work

Please note that this job description is not exhaustive, and the role holder may be required to undertake other relevant duties commensurate with the grading of the post.  Activities may be subject to amendment over time as the role develops and/or priorities and requirements evolve.  

	Person Specification 


This section details the attributes e.g. skills, knowledge/qualifications and competencies which are required in order to undertake the full remit of this post.  

	Attributes
	Essential
	Desirable
	Means of Assessment (i.e. application form,

interview, test,

presentation etc)

	Education &

Qualifications

(technical,

professional,

academic

qualifications and

training required)
	Educated to PhD

level with an

appropriate 

specialism
	
	Application

documents



	Experience & 

Knowledge 

(examples of 

specific 

experience and 

knowledge sought)
	Sophisticated 

knowledge of 

relevant 

area of history and/ 

or bibliography
	Familiarity with
data entry and

database systems.
	Previous experience, 

references

	Competencies & 

Skills 

(e.g. effective 

communication 

skills, initiative, 

flexibility, leadership 

etc)
	Effective 

communicator,

collegiality.
Excellent French.
	Experience working

in a project group.
Competence in

Latin or other 

European languages.
	Interview & 

presentation 

references


Essential Criteria – requirements without which a candidate would not be able to undertake the full remit of the role.  Applicants who have not clearly demonstrated in their application that they possess the essential requirements will normally be rejected at the short listing stage. 

Desirable Criteria – requirements which would be useful for the candidate to hold.  When short listing, these criteria will be considered when more than one applicant meets the essential requirements.  

	Other Information  


We encourage applicants to apply online at www.vacancies.st-andrews.ac.uk/welcome.aspx, however if you are unable to do this, please call +44 (0)1334 462571 for a paper application form.  

For all applications, please quote ref: MR1488
The University is committed to equality of opportunity.

The University of St Andrews is a charity registered in Scotland (No SC013532).

	Obligations as an Employee   


You have a duty to carry out your work in a safe manner in order not to endanger yourself or anyone else by your acts or omissions.   

You are required to comply with the University health and safety policy as it relates to your work activities, and to take appropriate action in case of an emergency.

You are responsible for applying the University’s equality and diversity policies and principles in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own area of work/activities.

You should be adaptable to change, and be willing to acquire new skills and knowledge as applicable to the needs of the role.  

You may, with reasonable notice, be required to work within other Schools/Units within the University of St Andrews.

You have the responsibility to engage with the University’s commitment to Environmental Sustainability in order to reduce its waste, energy consumption and carbon footprint.

	The University & Town 




Founded in the early 15th century, St Andrews is Scotland’s first university and the third oldest in the English speaking world. 

Situated on the east coast of Scotland and framed by countryside, beaches and cliffs, the town of St Andrews was once the centre of the nation’s political and religious life.

Today it is known around the world as the ‘Home of Golf’ and a vibrant academic town with a distinctively cosmopolitan feel where students and university staff account for more than 30% of the local population.

The University of St Andrews is a diverse and international community of over 9000, comprising students and staff of over 100 nationalities. It has 7,500 students, 6,000 of them undergraduates, and employs approximately 2,460 staff - made up of c. 1,150 in the academic job families and c 1,310 in the non-academic job families.

St Andrews has approximately 50,000 living graduates, among them Scottish First Minister Alex Salmond and the novelist Fay Weldon. In the last 90 years, the University has conferred around 1000 honorary degrees; notable recipients include Bob Dylan, Benjamin Franklin, The Dalai Lama, Dame Judi Dench and Jack Nicklaus and Hillary Clinton.

The University is one of Europe’s most research intensive seats of learning.  It is the top rated University in Scotland for teaching quality and student satisfaction and among the top rated in the UK for research. The 2008 Research Assessment Exercise judged 94% of the University’s research activity as internationally recognised with over 60% world leading or internationally excellent.
St Andrews is consistently held to be one of the United Kingdom’s top ten universities in university league tables compiled by The Times, The Sunday Times, The Guardian and The Independent Complete University Guide. It has seven times been named the top multi-faculty university in the UK in the National Student Survey. The 2013 Times Higher Education World Rankings and the QS World University rankings place the University in the top 100 overall, in the top 50 for Arts and Humanities and in the top 20 for international outlook. St Andrews was named as Scottish University of the Year 2014 in The Times and The Sunday Times Good University Guide 2014.
Its international reputation for delivering high quality teaching and research and student satisfaction make it one of the most sought after destinations for prospective students from the UK, Europe and overseas. In 2012 the University received on average 12 applications per place. St Andrews has highly challenging academic entry requirements to attract only the most academically potent students in the Arts, Sciences, Medicine and Divinity. 

The University is closely integrated with the town. The Main Library, many academic Schools and Service Units are located centrally, while the growth in research-active sciences and medicine has been accommodated at the North Haugh on the western edge of St Andrews.

As part of its 600th anniversary celebrations, launched by graduate Prince William, Duke of Cambridge, in 2011 and running to 2013, the University is pursuing a varied programme of capital investment, including the refurbishment of its Main Library and a major investment in its collections, the opening of a research library, a new biomolecular research facility, the refurbishment of the Students’ Union, and the development of a wind-farm and green energy centre to offset energy costs.
